Child and Youth Protection Policy

Trinity Lutheran Church – Chelmsford, Massachusetts

1. General Policy Statement

Trinity Lutheran Church (TLC) is committed to provide a church environment that will protect children from abuse when they are involved in church-related activities. These policies and procedures are to prevent child abuse.
2. Definition of Child Abuse

Child Abuse refers to an act committed by a parent, caregiver, or person in a position of trust

which is not accidental and which hales or threatens harm to a child's physical or mental health or welfare. Types of abuse may include physical abuse, including physical injury or threat of injury, physical neglect, such as failure to provide necessary care to a child, sexual abuse, and mental abuse or neglect.
3. Staff Screening

Applicants for full-time or part-time employment at TLC will be required to provide, complete or undergo the following:
a. An employment application, which will include information regarding past employment

and prior convictions for crimes.

b. A specific statement that the individual has no prior conviction for Child Abuse or Sexual Abuse. 
c. A reference check covering, where possible, the two immediate past employers, or personal references unrelated to the applicant if no information can be obtained from past employers.

d. Prior to hiring, TLC will obtain a national criminal file search and a county court house

search for evidence of a prior conviction for sexual abuse.

e. Upon being hired, each new employee will be required to sign an acknowledgement that

he/she has received a copy of this policy and that they understand and will comply with

its terms.
4. Volunteer Screening

a. A volunteer shall be defined as any person not employed by TLC who shall at any time

during the year teach, supervise, or help with children and youth under the age of 18 in

activities including, but not limited to: Church Sunday School, volunteer nursery, youth

ministry and fellowship, children's and youth's choirs, Vacation Bible School, children and youth trips. Anyone aged 18 and over is defined as an “adult volunteer”.  
b. Before beginning work as a volunteer working with children and youth of the church, and each year thereafter, each adult volunteer will be required to complete the Application for Children/Youth Volunteers attached to this policy, stating that they have received, read and agree to comply with the policy, and that they have not been convicted of a crime involving child abuse, neglect, or sexual abuse. Also, TLC will obtain a national criminal file search and a county court house search for evidence of a prior conviction for sexual abuse.  By law, youth under 18 years of age cannot be CORI checked, however, they can serve as a volunteer at Trinity working with younger children at the discretion of and under the direction of an adult volunteer leader.
c. No one who has had a Child Abuse or Sexual Abuse conviction or who refuses to complete the Application for Children/Youth Volunteers will be permitted to work with TLC's children or youth. In additon, people with any of the following in their criminal history are NOT permitted to engage in ministry with children or youth:

1. A felony conviction


2.Two or more misdemeanor convictions

3. A single misdemeanor conviction involving violence, sexual activity, drugs, or 



dishonesty.

            4. A pending criminal case. (In this situation, the person should not be permitted to engage in ministry with children or youth until the pending case is brought to conclusion. Then a determination can be made based on the standards set out above.)
            d. Each year, the SafeChurch Coordinator will gather a list of names of volunteers from staff and church leaders respective to their ministries. The SafeChurch Coordinator will follow up and maintain a record of the Acknowledgment of Child Protection Policy Statements and the criminal searches.

e. One or more adult Trinity members will be present in a church sponsored or childcare activity for children or youth. When one adult and a child or youth are engaged in an activity, the door should be open unless a non-privacy window is in place.

f. Classrooms or childcare rooms where programs for children or youth are taking place may be visited without prior notice by church staff, parents, or other volunteer church workers.

            g. Children and youth must obtain parental or guardian permission for involvement in church activities or programs which involve travel away from the church's facilities.  All transportation to and from events involving children and youth will be provided by a licensed driver who is at least 21 years of age.
h. Volunteers wishing to serve with children or youth must first be members of the congregation for six months and must complete the Application for Children/Youth Volunteers and submit to background checks.  Any active non-member parent or guardian, who is familiar to the Congregation, may consent to complete the Application for Children/Youth Volunteers.
5. Policy Review

The Christian Education Committee and the Personnel Committee shall review the provisions of this policy annually. Any changes shall be referred to the Congregational Council for its approval.
6. Confidentiality

All documents and investigations gathered in the screening process shall be confidential.
7. Reporting, Complaint and Investigation Policy.

Pastors, staff, and Congregational Council members should understand the terms of this policy and ensure that reports or allegations are directed to the appropriate persons. 
8. Duty to Report

a. Any allegation or report of Child Abuse at the church or on church-sponsored events should be referred immediately to the appropriate church officials: Pastor and the President of Congregational Council and local authorities.

b. Any allegation of Child Abuse should be reported to the church's insurance carrier.
9. Investigation 
Upon receipt of a report or allegation, the Pastors and/or Congregation President shall ensure

that an appropriate investigation is started. It should include documenting all steps undertaken in handling the investigation. 
10. Parental Notification

If an incident has occurred on church property or during a church-sponsored event, the parents of any minor involved in any allegation of Child Abuse or Sexual Abuse shall be immediately notified.
11. Potential Responses

Upon any report of potential or alleged Child Abuse or Sexual Abuse by an employee or volunteer of TLC, any individual accused of such conduct will be temporarily relieved of any duties involving children or youth pending an appropriate investigation.
12. Implementation

Upon approval of the Congregational Council, this Child and Youth Protection Policy shall be effective immediately. Acknowledgement of Child and Youth Protection Policy Statements shall be in place for all volunteers.
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