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St. Mark Lutheran Preschool is licensed by the State of Nevada and under the direction of the St. Mark Lutheran Church Council and St. Mark Lutheran Board of Early Childhood Education. St. Mark Lutheran Church is affiliated with the California-Nevada-Hawaii District of the Lutheran Church Missouri Synod.

St. Mark Lutheran Preschool MISSION STATEMENT:  Equip each child spiritually, intellectually, socially, physically, and emotionally according to Luke 2:52 “to grow in wisdom and stature, and in favor with God.”

St. Mark Lutheran Preschool and Church Address and Phone Number: The preschool is located in St. Mark Lutheran Church at 277 Willow Street, Elko, Nevada 89801 (on the corner of Second Street and Willow Street). St. Mark Lutheran Preschool's telephone number is 775738-4750 and its email is smlps.elko@gmail.com.  The church's telephone number is 775-738-5436.


Purpose: The purpose of St. Mark Lutheran Preschool is to create an environment for children in which the staff provides the spiritual, social, intellectual, emotional, and physical development of each child. We share Christian values with the children through the entire curriculum, especially in Bible stories, songs, and prayers.


Goals:  Our program initiates understanding God and His loving care, trusting Jesus as God's Son, understanding God's Word, and recognizing that the school is part of the church. We provide a way for your child to learn by exploration, trial and error, discovery, imagination, play, imitation, self-expression, and asking questions. Your child will participate in both structured and informal instruction through the development of speaking and listening skills, large and small motor skills, social skills, and spiritual awareness that is age appropriate.
     When children first begin a program, they may have issues adjusting. We understand that children may struggle with separating from their parents. We welcome you to come in and observe and make sure that your child is comfortable. We also want to foster independence for each child. 

Curriculum: Our curriculum framework for all classroom activities at St. Mark Lutheran Preschool is taken from the Nevada Pre-K standards. The curriculum covers spiritual needs, music wellness, discovery, social studies, language arts, science, and art.  These are taught to the children at an age-appropriate level.


Evaluations:   All students will be evaluated twice during the school year by their teachers using the Brigance Preschool Screening. The screening assessment is age-appropriate for the age level of each child and will give us the data to target areas that may need further attention or areas of             
strength. (Please see “Conference" for more information). Parents of children evaluated and found areas of concern such as hearing, speech, motor, social, or cognitive have 
the option to contact Early Intervention Service through the Elko County School District for 
further evaluations. This service is at no cost to you. Please do not hesitate to contact the director or your child's teacher if you have any concerns about your child's development.


Class Size: The 3/4-year-old class size is limited to 20-24 children and the 4/5-year-old class is limited to 20-26 children. In both classes, there will be one lead teacher and an assistant teacher. 
We follow the state licensing ratios. 
Class Times: 	4/5 class M-TH 8:30-12:30
4/5 class M/W 8:30-1:00
3/4 class AM T/TH 8:30-11:30
3/4 class PM T/TH 12:00-3:00 
Cubbies:  Your child's cubby will be used to store your child's belongings. It is also a place for the teachers and director to get information to you about what is happening in the classroom. If you have something that you want to place in another child's cubby it must be cleared with the teacher or director.


Procare: This is our preschool app for your cell phone. The Procare app will give you reminders of events at preschool, snow days, fees due, sign-in/out, pay online, and so much more. Download the app and the director will send you an invitation to join.

Enrollment Policy:  Enrollment is offered when a child's name is on the waiting list on a first come first served basis. Enrollment is granted to present preschool parents and parish members on a first come first serve basis also. Once the non-refundable $75.00 registration fee is paid, your child has ensured a spot with SMLPS.
St. Mark Lutheran Preschool admits children of any race, color, creed, national or ethnic origin, and members of the community at large. To be accepted in the 3/4-year-old class your child must be at least three years old, and toilet trained by August 31st or the first day of school. To be accepted in the 4/5-year-old class your child should be age four by August 31st or by the first day of school.  This coincides with the Elko County School District entry requirements for kindergarten the following year. Enrollment is for the entire school year; however, children may be enrolled throughout the year as openings occur. Openings are advertised after names on the waiting list are contacted. St. Mark Lutheran Board of Early Childhood Education, in consultation with the director and the teachers, has the right to request the withdrawal of any child.




Tuition and Fees: A non-refundable registration fee of $75.00 is required at the time of enrollment and ensures your child a place in SMLPS. St. Mark Lutheran Preschool is a non-profit and receives no financial support from St. Mark Church or any other outside institution. The tuition received each month pays for the teachers' salaries, utilities, supplies, insurance, etc. Without timely and sufficient payment of tuition, the preschool cannot operate efficiently. You have signed a Parent Agreement Contract (included in your initial registration paperwork) stating you understand tuition is due on the first of each month and you have until the tenth before a late fee is also due. Any month the tuition is not paid in full by the tenth your child will not be allowed to return to preschool until all fees have been paid in full.
***Tuition is payable on the first day of each month. We do not bill unless payment is past due. A late fee of $25.00 is charged after the tenth. You may place your check or cash in the tuition envelope at the sign-in table where you come in. All checks must be payable to St. Mark Lutheran Preschool or SMLPS. On all returned checks a fee of $25.00 is required. After two returned checks, we will no longer accept checks. You will need to pay all fees by cash, bill pay on the app, or money order. We do not accept debit or credit cards, but you can set up auto-pay or pay on the Procare app.  Refunds are not made for absences or holidays that fall within any month of the school year. 
	TUITION:
4/5 class M-TH $300/month
4/5 class M/W $220/month
3/4 class am & pm T/TH $150/month
	We also have a supply fee twice a year due in September $50 and January $50. This will be used for supplies that are needed in the classroom throughout the year. 

Withdrawal:  Requires two weeks’ notice. No refund will be made on any unused portion of the current month's tuition or advance deposit without proper notice.

Financial Records:  St. Mark Lutheran Preschool is self-supporting and nonprofit. The treasurer of the Board of Early Childhood Education keeps the financial records and volunteers his/ her time to keep our books. Parents of enrolled students or church members may inspect the records by appointment with the St. Mark Lutheran Board of Early Childhood Education.

Calendar Year/Holidays:  St. Mark Lutheran Preschool calendar year will be included in your summer newsletter. Our vacation and holiday schedules will be similar to the Elko County School District. All major festivals and holidays are observed and explained in light of our Christian faith. Our observances coincide with the Elko County School District. During the week of October 31st, we include learning about pumpkins and harvest and have a Fall Festival for the children.

School Closures: When Elko County School District schools are closed due to weather-related issues, we will also be closed. We will use the Procare app to let everyone know that classes are canceled.  Your child’s teacher will keep you informed on the Procare app.

Transportation: Rides to and from preschool are the responsibility of each family. Carpools are advisable but will be the responsibility of the parents or guardian.
The names, addresses, and phone numbers of ALL persons authorized to take the child to and from preschool will be kept on file at the preschool. All carpool members must be listed. PLEASE KEEP THE PRESCHOOL UPDATED AND NOTIFIED OF ANY  CHANGES by filling out the green  REGISTRATION CHANGE FORM.

Arrival at Preschool: The preschool doors open 10 minutes (8:20 am) before each class is to begin, and an open activity awaits your child. (Class begins at 8:30 am). Enter with your child and sign in on the Procare app.  There are places provided for your child to hang outerwear and backpacks. Your child is required to wash his/her hands or use sanitizer first thing when you enter the building.  Doors will be locked by 8:35 am, if you arrive late, please ring the doorbell or call. The teacher will make visual contact and let you and your child into the classroom. Should you need to pick up your child early please let your child's teacher know, call the office, or ring the doorbell.

Departure from Preschool: Your child should be picked up at the end of class, no later than departure time. We encourage you to enter the classroom and join your child as we finish the last project or sit with your child during the last circle time for a story. Sign your child out and remember to pick up all items in your child's cubby daily. A backpack with your child's name is helpful. The teachers are teaching up until dismissal time. **The doors will be unlocked 5-10 minutes before departure time.

What your child should wear: Comfortable, simple, clean, and washable clothing is best along with well-fitting shoes. PLEASE, NO SANDALS. This is for your child's safety. They spend a lot of playtimes getting rocks out of their shoes.  Help your child to be independent in managing their clothing. Label everything that is removable. You may feel it necessary to bring an extra change of clothes in case of an accident. You may store them in your child's cubby or their backpack. Your child will do messy art or other messy projects almost daily. We use washable paints and markers, so please do not hinder your child's creativity with what your child wears. Your child will be at recess outside daily, weather permitting, and should be dressed appropriately.

Centers: Your child will have an opportunity to choose which center to work in. This will give them confidence and the feeling that they are ready for school. They will discover plenty of things to do and the freedom to explore because each center in this classroom was designed just for them. Arts and crafts, library, small manipulatives, blocks, and housekeeping centers are invitations to constructive learning activities, and their use is encouraged.

Christian Living and Learning:   We have daily Jesus Time (Devotions) where our curriculum is divided into units of study and presents God, as we know Him from the Bible. Our Pastor, the lead teacher, and the director all take part in Jesus Time. We use several age-appropriate Bibles, 

flannel boards, puppets, or text relating to the present day when we talk about Jesus. We pray after Jesus’ time, at snack time we pray the Lord's Prayer, and before we leave for the day.
Our day begins and ends with prayer.

Outdoor Play: The play area is fenced and includes age-appropriate equipment for developing large and small motor developmental skills. Your child will be encouraged to spend time outdoors each day. Dress your child appropriately and PLEASE label hats, gloves, boots, coats, etc.

Group Activities: The entire class will participate in age-appropriate group activities that include Jesus Time, circle time, music, art, science, social studies, and physical fitness. Your child will also work in smaller groups for additional learning experiences.

Snack Time: We encourage nutritious snacks and drinks that you as parents will be asked to provide throughout the year. (Check the class calendar that will come on the first of each month.) If you are unsure as to what to bring, please check with the teacher or refer to the Snack List suggestions that were included with your registration paperwork.
PLEASE NO NUTS If we have other food allergies in a class, we will let you know so you may plan accordingly. Your child will have an opportunity to bring snacks about three or four times during the year.
Lunch for the 4/5-year-old program:  We encourage nutritious lunches and drinks. 

Birthdays: We celebrate each child's birthday at some point during the school year. It may not necessarily be the specific date, and it may not even be the exact month. Parents are invited to bring a special birthday snack and share this time with their children.

Jesus Leader (JL) and Snack Leader (SL): Leaders will help the teacher with daily tasks and snack helpers are in charge of the snack for the day. Both are chosen daily so please check your child's monthly calendar. The Jesus Leader will bring something (from home) to share with the class. PLEASE, no guns or weapons. If your child wants to bring a pet, PLEASE check with the Lead Teacher first.

Field Trips: Field Trips are limited to in-school experiences by inviting community workers to our preschool. Please contact the teacher, if you wish to visit the preschool to share your experiences. Most field trips are short walks in the neighborhood or to Angel Park. We will ask parents to participate as chaperones.

Fire and Emergency Drills: In accordance with state requirements, we will have a fire drill monthly. Emergency drills will take place quarterly.

Evacuation Policy:   If we are asked to leave the preschool and we are not allowed to reenter the building, we will report to the parking lot of the First Presbyterian Church 1559 Sewell Drive, or the parsonage located next to the church/preschool. 279 Willow Street. The teachers will use the Procare app to let you know where your child may be picked up.         
Please note that if there is a closure due to emergencies and you cannot find alternative care please go to this website:  https://www.childrenscabinet.org/       
You can also access the Carpool/Ride Share/Playdate form given to you by the director.                      

Discipline Policy:   The school discipline policy is one of positive guidance. Our staff will model Christian behavior to all the children. We speak to the child misbehaving and explain why the behavior is unacceptable. Children are encouraged to use their words instead of physical activity. Should a child continue to misbehave, the child will be moved to sit next to the teacher. Occasionally it is necessary for a teacher to move the child away from the group and have them count to ten. The child will return to the group when the child has had some time to think about the unacceptable action. The teacher will complete a written observation of the child's behavior so recurrence of this behavior pattern may be discussed with the parent.

Special Needs:  Our philosophy is to equip each child spiritually, intellectually, socially, physically, and emotionally. We are always willing and ready to talk with you about any specific accommodation or special needs that your child may have. 
Procedure for Child Custody:  The parent that has enrolled the child will be the main contact. Please provide any documentation regarding child custody.   If the non-custodial parent is to pick up; the contact is to be allowed per the order provided and written confirmation from the custodial parent is to be provided in advance. We will not allow a child to leave the premises without the appropriate documentation. 

Conferences:   You will be notified and are encouraged to attend a parent/ teacher conference in the fall after your child has been evaluated with the Brigance Preschool Screening. Your child may be included if you wish. The purpose of the conference is to discuss the evaluation outcome and to exchange information and ideas to plan an effective individualized program for your child. Parents are the child's first teachers, and you know your child the best. When parents and teachers work together, we can make the best choices for the child’s education. Please contact your child's teacher if you would like to have a conference at any time during the year.

Health:   It is necessary to have the Health Form completed and signed by a physician or nurse, and a copy of current immunizations by the first day of school. To meet state requirements both the Health Form and a copy of current immunizations MUST be in your child's file for your child to attend preschool. Our FAX NUMBER is 738-5456.

Illness:  The health of your child is important if he/she is going to be an attentive student. Sick children should be kept at home to prevent the spreading of germs. Please check your child before school each day for a fever/illness! It is important to contact the preschool if your child has contracted a communicable disease. The list of communicable diseases that must be reported is included in the registration packet.   The Child Care Licensing Unit requires every licensed facility to report any communicable diseases.
PLEASE DO NOT SEND YOUR CHILD TO SCHOOL SICK.
Keep your child home at least 36 hours after a fever has dissipated, or a sick stomach is no longer queasy or no longer has diarrhea, and 24 hours after your child begins medication to clear up pink eyes.

Illness at School:  If your child appears to be ill at school, you will be called to pick up your child. Please keep the school updated on all phone changes in case of an emergency. Staff members will not be allowed to give medication to a child without written authorization from a physician, parent, or guardian.

Staff:  Our teachers are dedicated Christians who are qualified, knowledgeable, loving, and caring individuals who understand the importance of Early Childhood Education. The staff meets state requirements for hours of training required by the state for licensing.   We are available anytime to meet your needs and concerns about your child. Call 775-738 -4750, email smlps.elko@gmail.com, or call us personally at the numbers listed in the class newsletter. The teaching staff is required by the Child Care Licensing Unit to be tested every year for TB; certified in child and adult CPR and First Aid; Wellness, Signs and Symptoms; and Child Abuse and Neglect.

Visitors:   Adults wishing to visit may arrange to do so with the teacher or director. Please make arrangements prior to the day you wish to visit. Parents are ALWAYS welcome at school. Parents are encouraged and have the right to observe our program before enrolling their children. You must follow the volunteer guidelines.

Volunteers:   If a parent would like to volunteer in the classroom you must have a current negative TB test on file in the preschool office. If anyone other than a parent would like to volunteer in the classroom the office would need a background check along with a current negative TB test. See the director.

Board of Early Childhood Education: St. Mark Lutheran Preschool is governed by the Board of Early Childhood Education which is made up of elected church members. The board holds monthly meetings to discuss preschool policies, budgets, fundraising, advertising, and other concerns or activities that will be happening with the preschool. Board members may be contacted by leaving a message at the preschool or the church office (775-738-5436).

Grievances:   If difficulties should arise, they should be brought to the attention of the director. If the grievance is not resolved after having brought it to the director, you may discuss the matter with a member of the Board of Early Childhood Education. If the parent wishes to bypass a discussion with the Director, they may discuss the matter with a member of the Board of Early Childhood Education. Board members may be contacted by leaving a message at the preschool or the church office. (775-738-5436) Parents may also report concerns to Child Care Licensing. (775-684-4463)

Parent Orientation:   You are required to attend a scheduled Parent Orientation at least once. Watch your summer newsletter for the date of the Fall Parent Orientation. We will discuss preschool policies and answer any questions and/or concerns. Please bring your Parent Handbook.
Open House: Our annual Open House is for your entire family. You may also invite anyone who will be picking up your child to give them an idea of what they will need to do when dropping off or picking up. It will also help the teachers if they have a visual of the people who will be coming and going from the class. You will meet your child's teacher, and your child will pick out a cubby.
Fundraising: We continue to improve and maintain equipment at our nonprofit school and will have scheduled events throughout the year (i.e. Mov-a-thon).  Participation is always voluntary and greatly appreciated.

Class List: The preschool will issue a class list with home/cell numbers for the lead teacher. It will be updated as necessary. Please notify the teacher or director if your information is incorrect or if you choose not to be on the class list. This class list will be sent home to help you arrange playdates and carpooling.

Smoking: Public Law 103-227, the Pro-Children Act of 1994, prohibits smoking in certain facilities that receive Federal funds in which education, library, daycare, health care, or early childhood development services are provided to children. Please refrain from smoking on or around St. Mark Lutheran Preschool.

Child Abuse and Neglect Reporting: Any person who has reasonable cause to believe child abuse may be occurring or has occurred may report to a CPS or law enforcement agency.  Under NRS 432.212(1.0, a person has “reasonable cause to believe” based on known facts or circumstances, events, or conditions that would cause a reasonable person to believe that child abuse has occurred or may be occurring.  This must be reported by the person as soon as reasonably practicable to a PS or law enforcement agency.  Mandated reporters are those people who, in their professional or occupational capacities, know or have reason to believe that a child has been abused or neglected. Mandated reporters are required to make a report immediately to a CPS or law enforcement agency.  This report must be made within 24 hours after there is reason to believe that a child has been abused or neglected.  There are penalties for mandated reporters when a report is not received within the time limit (NRS 432B.240). Contact CPS or a law enforcement agency.

Tax-Exempt: We are an extension of St. Mark Lutheran Church and a nonprofit preschool therefore we are tax-exempt. Our Tax ID number is on your tuition receipt above the director’s signature ... 88-0113326









277 Willow Street
 Elko, NV   89801
775-738-4750 (Phone)
smlps.elko@gmail.com
www.stmarkelko.com
www.facebook.com/pages/St-Mark-Lutheran-Church-Preschool
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Serving the community since 1988!
0
1
image1.png




image2.png




