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Our Purpose 
St. John's Lutheran School is an integral part of the ministry of St. John’s congregation.  The purpose of our 
school is to provide Christian education in partnership with parents so that: 

 Students may be provided with a comprehensive program of education, so that they may develop their 
talents and skills for responsible Christian living and service. 

 Students may be nurtured in the Word and will of God. 

 Students may in faith learn to know and accept Jesus Christ and grow in their relationship with Him and 
service to Him. 

 Students by God's grace may experience a full Christian life on earth and be assured of eternal life. 

 Students may learn to recognize themselves as persons of worth made by God in His image. 

 Students may learn to understand and appreciate their talents as gifts from God. 
These purposes shall shape and direct all policies and programs. 
 
Prayer 
Without God's help, our efforts would be in vain.  We ask, therefore, that you regularly pray that God will bless 
the work of the school.  Pray for teachers and for your children.  With God's continued guiding hand, St. John's 
Lutheran School will continue to be blessed and, therefore, to be a blessing to others. 
 
The Parent Pledge 
Helping your child get the most out of a Lutheran Education, we would ask that parents pledge themselves to 
fulfill the following responsibilities: 
1. To pray for their child and all involved in his/her education; 
2. To provide a Christian atmosphere in the home.  This is the most vital influence in the child's life; 
3. To faithfully attend worship services with their child and to involve the family in Bible study; 
4. To encourage and admonish their child to cheerfully and promptly obey teachers and school rules; 
5. To cooperate with and to uphold the teachers in the exercise of Christian discipline and in the training of 

their child; 
6. To go directly to the teacher, in a Christian manner.  If questions or concerns arise, please follow Matthew 

18:15: “If your brother sins against you, go and show him his fault, just between the two of you.  If he 
listens to you, you have won your brother over”.  THE PRINCIPAL AND SCHOOL BOARD WILL NOT 
LISTEN TO, NOR DISCUSS THE MATTER UNTIL THE TEACHER HAS BEEN CONTACTED. 

7. To take an active role in seeing that their child's assigned homework is completed, and to provide an 
opportunity for completing the task; 

8. To take an active role in parent-teacher conferences, meetings, and other educational programs that 
provide information for "parenting" helps; 

9. To take into account their child's extra-curricular involvement and to encourage completion of these 
activities; 

10. To fulfill their financial obligation to St. John's Lutheran Church and School.   
 

 With the grace and help of God, I as a St. John’s parent, pledge to follow through on the objectives stated 
above. 

 

St. John's Lutheran School 
Our school is a Christian Day School, one of over 2,350 schools operated by congregations of the Lutheran 
Church - Missouri Synod.   The Program Includes: 
 
1. Preschool 3’s & 4’s  
2. Elementary program for kindergarten through grade 4 
3. Middle school program for grades 5 – 8 
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St. John's School Provides: 

 Instruction in the Word of God and common school subjects by competent, certified teachers  

 Christian interpretation of secular subjects 

 Education in a Christian environment 

 Daily Christian pupil fellowship 

 Support of Christian home training 

 Effective preparation for church membership 

 Thorough training in Christian citizenship 
 
Our Beliefs in Christian Education 
We believe that Christian Education is a vital aspect of God's mission commanded by Him to the Church 
through the Great Commission.  It is the whole education of the people of God, regardless of age, carried out 
under the influence of the Gospel.  We believe that effective education is carried on through quality and 
experimental learning programs that relate the Christian faith to every aspect of life. 
 

We believe that Christian Education is unique because: 

 Christian Education views the pupil as one redeemed by Christ. 

 Christian Education carries out God' command for educating man. 

   Christian Education is powered by the Holy Spirit for accomplishing its purposes. 
 

We believe that the Lutheran school's uniqueness lies in teaching Lutheran doctrine according to the precepts 
of the Lutheran Confession. 
 
In education, we are concerned with the development of knowledge, skill, ability, attitude, and character by 
means of teaching, study and experience.  Christian Education has precisely the same general aims, but it is 
based on the Bible and has three specific goals: 
1. To lead the individual to faith in Christ and to keep each person in that faith 
2. To help the individual develop into an even better and more perfect Christian in all of life's relationships, both 

secular and religious 
3. To keep before the individual the goal of every child of God to receive eternal life in heaven. 
 
The Lutheran School is the best agency for such Christian education because it provides for the total growth 
and development of the child.  Four types of growth are included in the educational programs thus described; 
mental, physical, spiritual and social development.  All four types receive daily attention in St. John's Lutheran 
School.  In this total program, the Word of God influences and is the foundation for everything that the children 
learn and serves a unifying and organizing force in the school program. 
 
Absence and Attendance Policy 
In accordance with state laws, all pupils are held to regular and punctual attendance.  

   If a child is absent, the parent is required to call the school and inform us of the situation by 10:00 a.m.   

 All makeup work will be completed at the discretion of the teacher. 

 Vacations that are taken when school is in session are strongly discouraged.  (see "Absence Policy"). 

 Those students having perfect attendance will be recognized at the end of the school year. 

 Students arriving after 10:30a.m. or leaving before noon will be marked ½ day absent. 
Since regular attendance at school is important in order for each child to achieve academic success, St. John’s 
Lutheran School has enacted the following policy on absences:           
Absences (per school year) 
5 days  = notification / warning 
10 days = notification and parent meeting with teacher and/or principal 
15 days = notification and parent meeting with teacher, principal, and School Board 
18 days = this constitutes 10% of the school year; at this point retention may be recommended 

(does not include extenuating circumstances such as long illness.) 
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Vacations that are taken when school is in session are strongly discouraged.  Students are at a great 
disadvantage because they miss out on valuable information that is being taught in the classroom. Advanced 
assignments are given at the discretion of the teacher and will be due upon return to school.  
Academic Progress Reporting 
Report cards are issued on a quarterly basis. Letter grades are used with Grades 1-8 with the following 
approximate meanings: 
 
A  =  Very Good work     
B  =  Good 
C  =   Average work 
D  =   Passable work but poor 
F  =   Failing 
  
 
Student progress can be viewed on Fast Direct, and dates will be posted for viewing mid-term reports. Hard 
copies of report cards will be sent home quarterly.  All other paper copies can be printed upon request.  
 
Valedictorian and Salutatorian of the 8th grade class will be determined by averaging grades from 5th grade 
through the 3rd quarter of 8th grade.  
 
Active Membership Church Attendance Policy (see appendix) 
 
 
Administration 
The administration of the educational activities at St. John’s Lutheran School is the responsibility of the Day 
School Board of Administration, which in turn is accountable to the Voters’ Assembly of St. John’s Lutheran 
Church.  The Day School Board makes policy decisions for the school and represents the school and its needs 
to the congregation.  The congregation issues calls and contracts for staff, sets the annual budget, and 
provides facilities for the school.  Parents who have concerns should voice them first to the teacher.  The 
principal should be involved next.  Finally, if necessary, a matter may be brought to the attention of the Day 
School Board of Administration.  
 
After School Procedures (see also “Parking Procedures”) 

 Pupils will be dismissed at 3:15 p.m. 

 Bus students are expected to be waiting by the entrance/exit door before the bus arrives.  

 Pupils are to be out of the building (on their way home) 10 minutes after school closes unless they are 
supervised and remaining for sponsored activities or are participants in athletics.  If remaining for 
practice, pupils must go to the designated area immediately upon classroom dismissal.   

 All students must be picked up by 3:25 p.m.  After 3:25 p.m., the student will be sent to “Wildcat Care,” 
and parents will then be assessed the hourly fee. 

 Students are not allowed to leave school property after school and then return for school functions without 
parent supervision. 

 The school must know how your child will be transported home. Therefore, all bus students must have 
a “Bus Form” on file in the school office before school begins. If there is a change in your child's 
regular transportation, the school must have a written note or phone call from the parent.  If the student is 
a regular bus rider, and a note is not received, the student will be put on the bus. 

 The school must have a note from the parent if a child is going home with another student who rides the 
bus.  A note must be signed by school personnel.  

 PARENTS:  PLEASE DO NOT BLOCK HALLWAYS. Remain in designated pick-up areas to wait for your 
child(ren) or teacher(s.)  Also, please keep your children with you.  Children should not be playing around 
in the hallways, gym or outside.  The safety of our students is our utmost concern. 

 NO STUDENT IS PERMITTED TO OPEN SCHOOL DOORS WITHOUT TEACHER PERMISSION, 
EVEN FOR A PEER, PARENT, OR COACH. THIS IS ALSO FOR SECURITY PURPOSES. 

 Students must remain in the building until released to a parent, teacher, or coach.   

 There will be no bike riding, roller skating, running, or throwing balls, snowballs, etc. allowed. 
 

The following grading scale will be used: 
  100%      = A+ 74 – 76% = C 
  94 - 99%  = A  70 – 73% = C- 
 90 – 93% = A-  67 – 69% = D+ 
 87 – 89% = B+ 64 – 66% = D 
 84 – 86% = B  60 – 63% = D- 
 80 – 83% = B-  Below 60%  = F 
 77 – 79% = C+ 
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Athletics 
Pupils presently enrolled in grades 5-8 are eligible for inter-school sports.  A physical examination and parental 
permission, prior to participation in athletics and/or in inter-school sports, are a necessity.  These rules apply to 
both varsity and junior varsity participants. 
Our school is a member of the Western Lutheran Athletic League, comprised of Lutheran schools in the area.  
Boys compete in soccer, basketball, softball and track.  Girls compete in soccer, cheerleading, volleyball, 
basketball, softball and track. You may access schedules, school maps, etc. at: www.wlalsports.org. 
Please see the Athletic Handbook for more detailed information on eligibility and the parent Boosters Club. 

Before and After School Care (see appendix)  

Before School Procedures (see also “Parking Procedures”) 
School begins promptly at 8:15. The doors will be opened at 8:00 a.m. when students will be free to proceed to 
their classrooms.  Students arriving before 8:00a.m. will be sent to a supervised classroom for "Before 
School Care" and parents will be assessed the 1 hour fee.  This service will operate from 7:00-8:00a.m. 
Note:  The "Before School Care" fee will not apply to bus students. 

Bike Riders/Walkers 
All students that ride their bikes to and from school or walk home occasionally from school need to have a 
"Bike/Walker" form on file in the school office. 

 

Building Regulations 
The following regulations are to be observed in ALL areas of church and school property: 

1. Be safe 
2. Be respectful 
3. Be responsible 

All behaviors fall within the realms of the previous rules. Guidelines specific to the gym include:  
a. The equipment room in the gym must not be entered by anyone except by permission of the teacher. 
b. No one is to be on the stage at any time unless so directed by the teacher 
c.   Clothing and shoes must not be left in the gym, hallway or bathroom while participating in an activity. 
d.   Students must not sit or climb on bleachers while in the folded position. 
e.   Students are not allowed to use the gym unless under coach or staff supervision. 
f.   There is no eating or drinking in the gym during school hours. 
g.  Gym shoes must be clean and kept at school for gym class. 

 
 
Bullying Policy 
St. John’s Lutheran School supports a secure school environment, conducive to teaching and learning in an 
environment free from threat, harassment and any type of bullying behavior. 
DEFINITION:  Bullying is defined “as any written or verbal expression, or physical act or gesture, or pattern 
thereof that is intended to cause distress upon one or more students in the school, on school grounds, in a 
person’s home, or at school activities or sanctioned events.” 
CONSEQUENCES:  Students who engage in any act of bullying are subject to appropriate disciplinary action, 
which may include suspension, expulsion and/or referral to law enforcement authorities.  The severity and 
pattern, if any, of the bullying shall be taken into consideration when disciplinary decisions are made. 
 
C. P. A. (Christian Parents' Association) 
St. John's Lutheran School parents become members of the C.P.A. (Christian Parents' Association) when they 
enroll their children. Meetings are also open to the entire congregation.  The C.P.A. is NOT a policy making 
board.  Its purpose is to build a closer relationship between families while working together in various activities 
to benefit our school. Meetings are on the third Monday of September, November, January, March and April at 
7:00 p.m.  Watch the church bulletin and Friday note sent home regarding the exact dates of meeting and 
activities.  All parents are required to attend CPA meetings (3 required).  

http://www.wlalsports.org/
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Chapel Service 
On Wednesday mornings, the pupils have another opportunity to assemble in the house of God for a special 
Children's Service.  The sermonettes by the pastors and teachers and the hymns selected are specially 
designed to meet the needs of the children. Individual classes will also be leading the chapel services on 
occasion.  The offerings brought to this service are used to help support various mission projects.  Parents are 
invited to attend these services. Students from grades 5-8 serve as ushers and acolytes. 
If school is canceled on Wednesday, chapel service will be held on Friday. 

 
Computer Usage  
Students at St. John's Lutheran School may, with the approval of parents or guardians in addition to the 
approval of school staff, have access to the school’s electronic equipment and on-line resources. An 
acceptable use policy will be in effect, and a “Computer Usage Contract” must be signed by students and 
parents. Following the simple rules again (be safe, be respectful, be responsible), misuse is unacceptable. 

Consequences:  Students who violate their contract will lose the privilege of Internet access and be subject to 
school discipline.  Students may also be assessed repair costs if hardware or software is damaged. 

 

Crisis Management Plan 
There is a detailed Crisis Management Plan available in the school office. During school hours, all exterior 
doors will remain locked.  In addition, doors that divide the church from the school will remain locked. 
 
Curriculum 
The curriculum of the school incorporates Michigan Guidelines and LCMS doctrine in all subject matter. St. 
John’s is blessed with the opportunity to select or supplement many of the areas taught at each grade level. 
We creatively structure our curriculum pulling from Common Core and State Standards as needed to benefit 
the diverse needs of our students.  Departmentalization and some team teaching may be a part of these 
programs as scheduling allows.  Memory work and cursive handwriting remain an essential part of our daily 
instruction.  

Formal religion classes are taught by teachers in grades preschool through 8.  The pastor serves as a spiritual 
guidance counselor and teaches the formal confirmation classes in grades 7 & 8.  The culminating experience 
of the 7-8 grade religion program is Confirmation.  Confirmation is an educational ministry of the Church which 
helps the baptized child through the Word and Sacrament to identify more deeply with the Christian community 
and participate more fully in its mission.  If, at the time of Confirmation, a child wishes to become a confirmed 
member of the Lutheran Church, we trust parents will permit him/her to do so. 
Preschool and Kindergarten handbooks are available concerning their programs. All major curriculum materials 
are revised and updated as needed on a yearly basis.  The goal is to continually review and update the 
curriculum.    
 
 
Delinquent Tuition Policy (see appendix) 
 
 
Delinquent Tuition Action Plan (see appendix) 
 
 
 
Discipline Policy 
A Christian School operates on the premise that we are fellow redeemed children of God; that we have 
forgiveness in Jesus Christ and that we live in a community of believers.  However, in this community the devil 
is still active.  St. John's must operate with a balance of Law and Gospel according to Scripture.  At St. John's 
Lutheran School we believe that every child has the right to an excellent Christian learning environment.  The 
purpose of our school is to put Christian teaching into practice. Therefore our discipline policy is based upon 
God’s Law: The Ten Commandments.  
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Although individuals may develop daily classroom rules and routines, behaviors and misbehaviors all fall under 
the canopy of three rules: 

1. Be Safe 
2. Be Respectful 
3. Be Responsible 

 
The severity and pattern of misbehavior will be taken into consideration when discipline issues arise. Teacher 
discretion shall be used in each situation.  The support of the school staff and parents in the handling of 
behavioral problems is vital.  
 
Consequences of Choosing Inappropriate Behavior (The following shall be referenced in the case of 
suspension or expulsion): 
 
Suspension:  
A student may be suspended from school only with the approval of the principal. The principal will confer with 
the student; informing the student of the concerns and giving the student opportunity to provide his/her side of 
the story. A judgment will be made by the principal based on the evidence and the student’s defense.  
Immediately following the decision, the parents will be notified by phone and in writing of the suspension and 
any special conditions relating to it.  An In-School suspension means the student is separated from the class 
including lunch time and recess.  An out-of-school suspension consists of spending the entire school day away 
from school property.  (This includes any after school/evening activities and sporting events 
 
 
Expulsion:   
Expulsion is the immediate removal of a student from school.  It can be the result of three suspensions if 
matters have not been resolved between student, parent and school.  It may also be the result of a grave 
violation of school rules – carrying a weapon, for example.  Students will be expelled from school only with the 
approval of the School board, Principal(s) and/or Senior Pastor. Parents will be notified by phone (and 
following in writing) of the administration’s intent to recommend expulsion, the concerns which led to this 
decision, the evidence for these concerns, the recommended length of time for expulsion (semester, year, 
permanently), and the date, time and place when the School Board will meet to consider expulsion.  The 
expulsion must be by formal motion and confirmed by vote. The action must appear on the minutes and be part 
of the public record.  Notice of expulsion will be sent to the student’s school district and the juvenile division of 
Probate Court for students aged 6 through 15.  Should the Board rule in favor of the student, the student shall 
be reinstated immediately without prejudice or penalty unless otherwise directed in the motion of the Board. 
 
 
Dress Code (see appendix) 
 
 
Electronic Devices 
Students are allowed to bring electronic devices , for example, but not limited to cell phones, ipods, MP3 
players, PDA’s) to school. However, once on school grounds, or on field trips, they must be turned off 
and kept in their backpacks and lockers. Students who violate this policy may have their device confiscated 
and a parent must come in to retrieve it. A second violation will result in the further consequences. Any misuse 
will also result in confiscation. St John’s is not responsible for lost, damaged, or stolen items.  An exception to 
this policy is made during Wildcat Care.  The supervising adult of Wildcat Care will monitor the use of 
electronic devices and has the authority to stop any questionable activity. 
 
 
 
Enrollment Policies 
Briefly stated, the principles governing enrollment of pupils are: 
1. The parents and child must agree to submit to the religious program of the school. 
2. The parents must give assurance that the home will cooperate with the school to this end. 
3. The child is not to be a special case or a problem with which the school is unable to cope, or whose 
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presence is detrimental to the other children.  (The school reserves the right to check on the home 
background and previous school experience of the child). 

4.  Parents who are not members of St. John’s are requested to meet with the Principal and/or the 
teacher.(Previous school records should be shared with the Principal and the teacher at this time.) 

5. Appropriate placement testing based on grade level may be conducted by a member of St. John’s teaching 
staff. 

6. Pupils entering Kindergarten must be 5 years of age before September 1 of the school year.  A physical 
examination, all immunizations, and hearing and vision screening must be completed before the child is 
enrolled.  A birth certificate is needed to verify the age of the child.   

7. All students transferring from outside of the State of Michigan must have their immunizations updated and 
receive a visual examination (Michigan Law, Public Acts of 1970). 

8.  The child’s acceptance is dependent upon meeting the qualifications outlined above, and upon the amount 
of classroom space available. 

9. St. John's Lutheran Church families are given priority when classroom space is limited. 
10. St. John's Lutheran School complies with the I.R.S.  Revenue Procedure 75-50.  We admit students of any 

race, color, national, and ethnic origin to all the rights, privileges, programs, and activities generally 
accorded or made available to students at our school.  We do not discriminate on the basis of race, color, 
national and ethnic origin in administration of our educational policies, admissions policies, athletic and 
other school-administered program 

11. Adult instruction classes are offered to non-member parents so that they might better understand the 
teachings their children will be exposed to.  These classes will be announced in the monthly newsletter and 
weekly bulletins. 

 
 
Extra-Curricular Eligibility 
  “Please see the Athletic Handbook” 
 
 
Field Trips and Educational Outings  
Field trips, as well as the Outdoor Education and 5th Grade Camp are expected to be attended by all students.  
These trips are part of the curriculum.  Teachers prepare students with pre-teaching and post field trip 
activities. The school principal approves all field trips and reports them to the school board.  It is the 
responsibility of the teacher to plan and supervise all aspects of the trip. Therefore, it is the teacher’s 
responsibility to determine the transportation arrangements for each trip. The school relies on parents to 
furnish transportation for all activities away from the school premises. Each driver is required to complete a 
Volunteer Driver Information Sheet which will be kept on file. Based on the volunteers that are available, the 
teacher will develop a driver/student passengers list which must be turned in to the office the day before the 
planned trip.  All drivers leave the field trip location together from a specified meeting place at a designated 
time set by the teacher. 
 
8th Grade Class Trip:  
 

 Fundraising for trip should be discussed and/or started in middle school 

 Parents may attend the class trip (based on availability), will follow the rules and agenda set forth by 
the 8th grade teacher, and will sign a contract that they understand the rules and guidelines 

 No alcohol 

 The 8th grade teacher is in charge of the trip and its activities (destination, permission slips, itinerary, 
chaperones, etc.) Parent input regarding destination will be taken into consideration yearly. 
 

  
 
Fire Drills  
Fire drills are held periodically in our school.  All children know which doors to exit and where to gather as a 
class outside the building.  Attendance is taken to ensure that everyone is out of the building. 
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Health Requirements   
It is the requirement that every student entering school for the first time either in Preschool, Kdg., or 1st, by 
transfer from another state, must have his immunization program brought up to date as required by Act 12, 
Public Acts 1960. The school recommends that parents see that their children receive periodical physical 
examinations and maintain proper levels of immunizations.  Any child who does not have proof of all required 
immunizations or waiver of same by the appropriate age and who is a new school enterer, may enroll, but must 
not be allowed to enter school.  State of Michigan Department of Education regarding Section 167 (3) of P. A. 
336 of 1993 (School Aid Act) mandates this. 
 
Health Service 
Our school receives the services of the Wayne County Health Department.  Accordingly, we also receive all 
the services afforded other schools in the community, such as hearing and vision screening. Notification as to 
grades involved and dates of testing will be sent to the parents prior to such time.  
 
 
Homework  
The challenging program at St. John's has always required that some study be done at home.  This is not only 
necessary for accomplishing the immediate goals, but also a helpful habit for future education, which is 
becoming more and more demanding.  The amount of homework depends on the grade level and upon the 
ability and study habits of the child.  Parents can help by providing encouragement and a quiet place for study.  
Providing too much help is to be avoided.  
All homework is expected to be completed on time.  Late assignments will receive a reduced grade.  Students 
may also miss recess until the work is completed. Students with incomplete work may serve a lunch detention 
at the discretion of the teacher. The student will sit in a classroom supervised by a teacher. In the event of an 
absence, the student is responsible for all content covered.  
  
Illness and Medication Policy 

Medication: 

Medication can be given to the students only if there is permission granted from the parents.  Parents grant this 

permission when filling out and signing the medication form or in an emergency, by phone directly to the 

principal, school secretary or teacher.  Forms are available in the school office.  

Those students that are on prescribed medications over an extended period of time must have a medication 
form signed by their physician.  The school will provide this form.  All medication must be furnished by the 
parent and kept in the school office. 

Serious Injury Procedure 
The school office will be contacted who will then notify emergency personnel.  Parents/guardians will also be 
notified.  If the child is transported to the hospital, a staff person will accompany the child with the child’s 
information or emergency card.  The full procedure is posted in each classroom.  The teacher will fill out an 
Injury/Accident Report Form. 

Illness: 

 Parents will be called if a child (while at school) vomits, has a fever, diarrhea, excessive nose drainage, 
pink eyes, or a suspicious rash.  

 If a parent is called to pick up a sick child, the parent must arrive within an hour or make arrangements 
for an emergency person to pick up the child.  

 To help stop the spread of contagious disease, please notify us if your child has a contagious disease. 

 A child must be fever free for 24 hours without medication before returning to school. 

 A child who vomits at school may not return for 24 hours. 

 A child with a rash must be diagnosed by a doctor and bring a note from the doctor when returning to 
school. 

 A child diagnosed with pink eye must be on medication for 24 hours before returning to school.  
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Head Lice: 

 All head lice cases must be reported to the school immediately to stop any further spreading of the 
insect. If there is any question, the child's physician should be consulted for diagnosis and proper 
treatment.  The child and infected siblings cannot return to school until he/she is properly treated with 
the medicated shampoo.  Upon return to school, they must present proof of treatment (preferably a 
note from the parent and/or physician.)  A copy of a head lice policy is on file in the school office. 

 
 
Library 
The purpose of the Library is to provide opportunities for children to pursue individual interests and projects, 
either as a result or extension of classroom activities or on the student's initiative. A replacement cost is 
charged for lost books.  Any student having an overdue book may not check out another book until the book 
has been returned.   
 
Lost and Found 
Lost and found items will be located in the school hallway. Items left in the bathrooms or hallways will be 
placed in the Lost and Found daily.  If not claimed, they will periodically be donated to a local charity. 
 
Lunch Program 
Hot lunch will be available on Monday through Thursdays.  The 8th grade will sponsor lunches on Fridays as a 
fund-raiser.  Students will eat in the basement under the supervision of the lunchroom staff.  Microwaves are 
available for student use.  Microwaves are limited to 1 minute/student meal.  Students bringing items in to be 
microwaved must bring in a paper plate.  Milk, juice and water are available for purchase.  No glass containers 
for food or drink are allowed.  Soft drinks are highly discouraged.  (See Wellness Policy.) 
 
Lutheran Family Values Policy 
A copy of this policy approved by the School Board is available in the school office. 
 
Maintenance and Custodial Help 
Since there are numerous projects that the custodians and trustees of the congregation do not have the time or 
resources to complete, we request that parents volunteer their time for various projects throughout the year.  
Please encourage your children to do their best to maintain an orderly school facility.  We presently have 
custodial services and need to supplement this service with our own conscientiousness. 
 
. 
 
Parent Involvement Contract ("P.I.C.") (see appendix) 
The tuition charged to our students does not cover the total cost needed to educate our children.  Part of the 
difference is made up by the support from our congregation.  In addition, the Parent Involvement Program is a 
special way that parents contribute to the "extras" needed to supply St. John's with equipment or 
improvements that would not be there otherwise.  The School Board administers the Parent Involvement 
Contract, often called "PIC".  Each family receives this contract to sign before the beginning of each school 
year. 
The purpose of this program is to organize volunteers for the various fund raising efforts, school events.  It is 
also an excellent opportunity for our school families to get to know one another. Please refer to the current 
P.I.C. contract for requirements that must be met by each school family. 
It is important for all of us to live up to the responsibilities we have in keeping our school in the finest condition 
possible.  A $50 late fee per P.I.C. activity that has not been fulfilled will be charged to your family’s account.  A 
letter will be sent notifying each family of the fee charged. Refusal to pay fines may result in termination of that 
family's enrollment in the school.   
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Parking Lot Safety and Procedure 
For the safety of our students, at no time may a vehicle park in front of the school entrances.  Please park 
only in marked parking spaces in the east side parking lot and enter through the southeast doors (near the 
gym). Refer to “After School Procedures” and “Before School Procedures” for specific guidelines. Students 
and parents may not open doors for others, and parents should not latch/unlock doors upon entry.  When in 
line to drop off or pick up children (only at the west wing entrance), please do not hold conversations with 
others outside of the vehicle.  This creates a back-up and a potentially dangerous situation.  Please display 
your family name card in the window for easier identification. Only preschool families are permitted to bring 
students through the northeast entrance (by the secretary’s office).Your cooperation in these procedures 
is appreciated for the safety of our children.   
 
 
Physical Education and Sports  
With the facilities of our spacious gymnasium and outdoor playground, we are able to give a well-rounded 
physical education program, and P.E. attendance is required for all students except by a doctor’s or parental 
excuse.  
 
Preschool 
St. John’s Lutheran Preschool has been established to provide an opportunity for young children to hear the 
Word of God and share Christian fellowship in Christ.  It is to be a service to help parents in the early education 
of their children.  We offer a 3-year old preschool program as well as a 4-year old program. 
To be admitted to St. John’s Preschool: 

 The child must be three or four years old by September 1st. 

 Potty-training must be complete. 

 The child must have a medical examination with an  immunization record (green form provided by the 
 school) given to the school prior to opening day of class. 
For detailed information on Preschool days, hours, registration fees and tuition costs, please see the Preschool 
Handbook. 
 
Pupil-Teacher Relationships 
In order that we may foster a God-pleasing spirit of cooperation and willingness to work together, both pupils 
and teachers must realize that all men are sinners and full of many imperfections and shortcomings.  The 
teachers will love children entrusted to their care and endeavor to train, to guide, to lead, and to properly 
discipline them so that they will receive the best possible education. 
 Likewise, the children will willingly show love, respect, and obedience to their teachers as God directs in the 
Fourth Commandment.  
Should pupils feel that they have been treated unfairly in any way, they are encouraged to discuss the matter 
with the teacher.   
Parents who feel that there has been a misunderstanding must discuss the matter with the teacher first.  If the 
situation is not resolved between parent and teacher, the steps listed below need to be followed: 
Step 2 – Parent and Principal-if the teacher is the Principal, there will be 2 meetings. 
Step 3 – Parent, Teacher, Principal and School Board – First the parent must complete the “Request To 
Address the Day School Board” form in order to be added to the agenda. 
 
School Board Meetings 
The School Board is the policy-making body of our school.  The date and times of meetings are given on the 
monthly church calendar. Requests for meeting with the School Board are available in appendix G.  
 
School Closings 
St. John's Lutheran, New Boston will have its own listing on WWJ AM 950, WJR 760 and T.V. channels 2, 4 
and 7.  Parents will also be contacted through the School Reach phone system. School closings will also be 
posted on Fast Direct.  St. John’s will no longer close automatically when the Huron District closes.  If the 
school has been closed because of weather or illness, all school activities will be canceled for that period of 
time.  There will be no school activities if threatening weather is approaching.  If school will be closed due to 
non-weather related reasons (such as sickness,) the School Reach phone system will be used.  
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School News 
Informative items on the operation of our church and school are included with the monthly church newsletter 
and sent to all members of the congregation as well as to all school parents. On some occasions, information 
is passed on to parents through the School Reach system. Our Fast Direct web site will also have school and 
classroom information – www. fastdir.com/.stjohnswaltz. The Principal’s page (Administration) on Fast Direct is 
updated every weekday.  
. 
 
. 
Sex Education  
Sex education will be taught in the 5th-8th grades every other year.  We use materials from our science 
curriculum, Concordia Publishing House as well as current materials from other appropriate sources.  Parents 
are encouraged to discuss these materials with their children.  
 
Sexual Harassment Policy    
Any student, faculty, staff, or volunteer who alleges sexual harassment may direct their concern to his/her 
principal or pastor.  A sexual harassment policy is on file in the school office. 

Special Auxiliary Services 
Besides those auxiliary services mentioned elsewhere in this handbook, Huron Schools may furnish our school 
assistance in the following areas:  Learning disabilities service, psychological services, and speech correction 
services.  Specialists in the above areas are in touch with our pupils needing these services on a regularly 
scheduled basis.  In addition “Specials” may be taught by Huron shared-time teachers including music, P.E, 
art, computer and library. (changes possible to those classes due to Huron district availability)  
 
 
Spelling Bee   
Grades 5 through 8 will participate in a Spelling Bee.  Spelling teams will be selected from this competition to 
enter the District Spelling Bee competition held with various local Lutheran schools. 
 
Tardiness 
Tardiness can have a disruptive effect on the student and on the class. In order to not be counted tardy, your 
child must be in his/her seat, ready to work, by 8:15 a.m.  If a student is late for school, the parent/guardian 
must bring the student to the school office to sign in and be counted as present. Extenuating circumstances 
may excuse a tardy. To make parents aware of the importance St. John’s School places on punctuality, the 
following consequences will be implemented. 

 3 Tardies =     notification / warning 

 5 Tardies =     notification & lunch detention 

 8 Tardies =     notification & after school detention, meeting may be requested 

 Thereafter =   disciplinary action will be discussed with parent, teacher, and principal 
 

 
Telephone 
The School office number is (734) 654-6366.  You may always get a message to your child through the school 
office. A staff member will contact the parent in cases of illness or emergency. Students are not permitted to 
use cell phones during or after school without permission from a teacher, coach or Wildcat caregiver.  The 
phones must be turned off and kept in the child’s backpack.  Office phones are available to students for use in 
certain circumstances such as cancelled games/practices etc. 

 

Testing Program  
In addition to regular subject matter testing, standardized and benchmark testing may be done.  New incoming 
students may be given placement testing by a staff person. Testing results will be presented to parents when 
available. 
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Tornado Safety 
The possibility of tornadoes in the Waltz area makes it necessary for parents and students to be informed of 
policies we will follow in the event of a tornado WARNING.  We will not alarm students when there is a tornado 
WATCH, which means weather conditions are such that a tornado could develop.   Regular tornado drills are 
conducted. We will take the following precautions when we have been informed by the weather-alert system in 
our school office in conjunction with the meteorology department at the airport that a tornado has been sighted 
and is moving in the direction of Waltz: 
1. Students will not call home during a warning. 
2. Students will not be dismissed from school unless accompanied by a parent or close relative. 
3. Students will not be dismissed from school should a WARNING come at the regular time of dismissal.  

They will be dismissed as soon as the “all clear” signal has been given. 
4. We ask parents’ cooperation during a WARNING and ask that they do not call the school and thereby tie 

up the telephone. 
5. Parents must come directly to the office if they want to take their children out of school. 
6. In case of extreme emergency, upon recommendation of the meteorology department, places of safety 

have been designated for your children. 
7. Cooperation of students is expected in all practice drills. 
 
Transportation  
Bus transportation is available for Huron Township residents.  You can contact the Huron Transportation office 
at the bus garage for further information.  Their telephone number is (734) 782-1418.  When buses are not 
running, parents are held responsible for children being in school.    
Any additional children occasionally riding the bus home with a friend are required to have a note signed by the 
parent and principal. 
Individual Transportation – see “Parking Lot Safety and Procedure” 

Tuition and Fees 
Registration Fee –The registration fees are set by the School Board for students in Preschool through 8th 
grade.  The School Board sets the date when these fees are due.  This fee covers the cost of books, 
workbooks, art materials and necessary supplies. 
Tuition Policy – Members of St. John’s Lutheran Church and non-member who have children enrolled in the 
Day School Program are required to pay a tuition fee.  Tuition contracts must be signed prior to the start of 
school.  All fees, payment schedule, and late fees are explained in the Tuition Contract. 
Although a reduced tuition rate exists for St. John’s Lutheran Church members, we still need member families 
to financially support the congregational program through their weekly offering envelopes as well as through 
their spiritual gifts.  Members are reminded of the actual cost (more than double tuition) per student at St. 
John’s School.  The quality of their education depends heavily on your support both spiritually and financially.  
We would encourage parents to consider the tithe (10%) as they set aside a portion of their income for the 
Lord’s work. 
Active Membership Policy – All members of St. John’s Lutheran Church must read this policy carefully.  Church 
attendance for the entire calendar year will be tracked, this includes the summer months.   If the parent and 
student’s attendance falls below the 60% required attendance, they will have to pay the non-member tuition 
fees.  See Active Membership Policy . 
 
Web Site: 
St. John’s has its own web site found at www.stjohnswaltz.org. The intention is to use this site not only as an 
advertisement for our school, but also as a means of communication between school and home.  Parents are 
able to access forms, calendars and other information.  As part of the school page, student photos and work 
may be included without any names.  Each family must complete the Permission for Publication of 
Student’s Photographs/Work form that must be filed in the school office. 
 
 
 
 

http://www.stjohnswaltz.org/
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Wellness Policy 
St. John’s Lutheran School is committed to creating a healthy school environment that enhances the 
development of lifelong wellness practices to promote healthy eating and physical activities that support 
student achievement.  In accordance with our state guidelines, our school has adopted a Wellness Policy 
which is available in the school office.  As part of this policy, the students are asked to bring in wise food 
choices for lunches and snacks.  The students are discouraged from bringing in high sugar foods and 
beverages (such as pop, candy, etc.). 
 
Wildcat  (Before and After School) Care 
Childcare is available before school from 7:00 – 8:00 a.m.  Wild Kitten Care is available for preschoolers after 
the morning session at 11:15 until 3:15 p.m.  Wildcat Care is available from 3:15 – 6:00 p.m.  The same rules 
of behavior apply for Wildcat Care as during school hours. 
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Appendix A 
 
 

ACTIVE ST. JOHN’S LUTHERAN CHURCH MEMBERSHIP POLICY 

 
 When you enroll your child at St. John's Lutheran School you are indicating that you desire something more for 

your family and children than public education can provide.  We assume that you are seeking a closer 
relationship with our Lord, Jesus Christ, for yourself and your children.  While a Christian School can be a very 
significant element in the spiritual growth of a family, it alone is not enough.  The family’s worship, Bible study 
and devotional life are of equal importance.  We must always bear in mind that the school exists only to assist 
the parents in the spiritual training of their children. 
 
Religious training in school during the week or participation in Sunday School is no substitute for faithful 
worship in church.  Worshiping together helps strengthen our faith, and this strength gives us assurance of 
God’s love for us. 
 
 While we should strive for 100% worship attendance, no less than 60% is acceptable. While all families 
are encouraged to worship together, the Active Membership policy requires all children of members (K-8th 
grade) and at least one of their parents to attend at least 60% of all Church services.  This includes regular 
weekly worship services as well as all special services (Advent, Lent and Holy days). It is the parent’s 
responsibility to assure that the attendance of the child(ren) and parents(s) is recorded.    Worship attendance 
will be recorded weekly by the school office using the “Friendship Register” sheets provided by the Church 
office. The St. John’s congregation views a Christian education as a serious three-way partnership involving 
the student, the parent and St. John’s.  As responsible members of St. John’s, parents should model for their 
children their personal commitment to witnessing to the Gospel and their support of the overall ministry of St. 
John’s. 
 
If a St. John’s Lutheran Church family is unable to meet the 60% attendance commitment due to extenuating 
circumstances, the situation needs to be discussed with the school principal.   
 
Member church attendance will be monitored from the first Sunday of the school year and continue throughout 
the year on a quarterly basis.  Members with attendance below 60% in any given calendar quarter will be 
charged the quarterly non-member tuition rate. An attendance letter will be sent mid-quarter as a warning. 
Similarly, when attendance is above 60% only the member tuition will be charged.  The monitoring of member 
school families’ church attendance will occur year round, including the summer months. 
*Tuition rates are available on Fast Direct or in the school office. 
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Appendix B 

Before and After School Care  (Wildcat Care) Policy 
Purpose 

 St. John’s is pleased to offer a Wild Cat Care (WCC) designed to help working parents in need of a safe and happy environment for their children before 
and after school. The program supports and supplements the Christian training that is provided in both the home and school settings. 

Eligibility 

 Admission in WCC is limited to children attending St. John’s Lutheran School from grades K-8. All information and health cards must be returned before 
your child’s first day in the program. 

Hours 

 Before School:  7:00 - 8:00a.m. 

 After School:   3:15 - 6:00p.m. 

 WCC is only available when school is in session. The program is not available during days in which school is closed (e.g., vacation days, teacher 
conference days, snow days). 

Before School Care 

 Children must report to WCC and sign-in when they arrive in the morning. 

 During the morning session, children will be supervised in indoor games and quiet time activities. 

 Children may bring a simple, ready-to-eat breakfast to eat upon arrival. 

 Children will be dismissed at 8:00a.m. so they may go to their classrooms. 
After School Care 

 When dismissed from their classrooms, students must report immediately to the WCC classroom where attendance will be taken. 

 Time will be provided for both scheduled activities and study hall. 

 Children may bring a nutritious snack to eat during the after school session. 

 All children must be picked-up in person by a parent or designated substitute. Only designated substitutes listed on a child’s emergency contact form or 
carrying written permission from the parents will be permitted to leave with a child. 

Program Cost 

 $2.25 drop off fee between 7:30 - 8:00a.m. & $2.25 late pick up fee for those students being picked up by 3:45p.m. 

 $4.50 per hour (7:00 - 8:00a.m. & 3:15 - 6:00p.m.) 

 A late charge of $5 per child will be charged for each 10 minutes or portion thereof after  6:00 PM. 
Sign-Up and Payment Procedure 

 At the end of each week, a bill will be calculated for WCC.  These bills will be e-mailed or a paper copy will be sent home the first school day of the 
following week.  It will be given to the student during that school day.  Payments may be sent to the school office.  Please make sure that you indicate that 
the payment/check is for WCC. 

Conduct & Respect 

 Any student using an electric device before or after school must be seated in the designated area/seat next to the supervising adult at all times. The 
supervising adult has the authority to monitor use of devices and stop any questionable activity. 

 Adults and children alike are all part of the family of God at St. John’s.  Behaviors and attitudes will demonstrate that, in this family of God showing 
respect, courtesy, and good manners in all relationships is our mutual goal.           

Discipline 

 The primary discipline objective of WCC is to ensure the safety and well-being of the children participating in the program.  Accompanying this objective is 
to create and maintain an atmosphere that promotes a good self- concept and self-control as well as allowing the program to proceed in a positive and 
productive manner.  Rules and restrictions will be explained for activities. 

 If unacceptable behavior occurs, the child will receive verbal correction. 

 Time outs may be used when deemed appropriate. 

 If problems continue, the child will be asked to meet with the director and principal. 

 No corporal punishment will be used. 
Illness 

 For the protection of all children, your child will need to be picked up from WCC if any of them demonstrate any of the following symptoms: 
- Oral temperature of 99oF or higher. 
- Intestinal problems, such as diarrhea or vomiting. 
- Any type of undiagnosed rash. 
- Any type of communicable disease, such as chicken pox, pink eye, impetigo, etc. 
- If your child becomes ill while in attendance at WCC, you will be notified to pick-up your child as soon as possible. 

Medication 

 WCC will not dispense any medications without prior written permission from the parent. 

 Prescription medication must have the pharmacy label on the container indicating the physician’s name, child’s name, and name and strength of the 
medication. 

 Medication will only be given in accordance with the label instructions. 
Accident or Injury 

 If an accident or injury occurs, parents will be notified and receive a copy of a written incident report. 

 In the event of a medical emergency, children will receive immediate attention and parents or people listed on the emergency contact form will be 
contacted immediately. 

Emergency Evacuation and Inclement Weather 

 In the event of an emergency, children will be supervised to leave the building according to the posted route.  Children are expected to behave in a quiet 
and orderly fashion. 

 In the event of inclement weather, children will be relocated to a safe, designated location in the church basement. 
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Appendix C 
 

ST. JOHN'S LUTHERAN SCHOOL 
 

SCHOOL BOARD POLICY FOR DELINQUENT TUITION 
 
1.  For a tuition account that has reached a $500 balance, all students will be pulled from any extra-
curricular activities.  This will remain in effect until the balance is paid or arrangements are made with 
a member of the Collection Team. 
 
2.  For a tuition account that has reached a $1,000 balance, all students will not be permitted to return 
to school.  This will remain in effect until the balance is paid or arrangements are made with a 
member of the Collection Team. 
 
3.  If arrangements made with the Collection Team are not met, the agreed upon payment plan will be 
nullified.  As a result, the student(s) will not be permitted to return to school until the balance is paid. 
 
 

 All NSF (Non Sufficient Funds) fees will be charged back to the family's account. 
 

 Late fees will be charged on the dates given on the Tuition and Registration Fees form to 
your family’s account.  A letter will be sent notifying each family of the fee added to their 
account. 

 

 All accounts must have a zero balance in order to register a child for the upcoming school 
year. 

 
We reserve the right to send any delinquent tuition accounts to an outside collection agency which 
will adversely affect your credit rating. 
 
*The Collection Team (which consists of select members of the Administration, Elders, and Board of 
Education at St. John’s Lutheran) will make every attempt to assist families who have unusual and 
challenging circumstances that arise during the year.  Good communication will assist all parties 
in making sure that needs are met. Our hope is that each family feels comfortable discussing their 
financial situation, as it will be kept in the strictest confidence. 
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Appendix D 

Delinquent Tuition Action Plan 

 

 School secretary to report accounts with balances of $500.00 (or more) to school 

board treasurer 

 Treasurer will notify the designated elders and send dated letter, including 

delinquent tuition policy, to family allowing 5 days to respond.  If balance is paid 

within allotted time period, or acceptable arrangements are made, the student(s) 

will not be pulled from extra-curricular activities (see School Board Policy For 

Delinquent Tuition item #1). 

 The Collection Team (administrator, school board treasurer, and two designated 

elders) will meet with families as necessary to determine a mutually agreed upon 

payment plan 

 If a family does not pay balance and fails to communicate/meet with a member of 

the Collection Team, item #1 under School Board Policy For Delinquent Tuition 

will be enacted - see policy 

 In the event an account reaches a balance of $1,000.00, school secretary will 

report to school board treasurer 

 Treasurer will notify the designated elders and send dated letter, including 

delinquent tuition policy, to family allowing 5 days to respond.  If balance is paid 

within allotted time period, or acceptable arrangements are made, the student(s) 

will be permitted to remain in school (see School Board Policy For Delinquent 

Tuition item #2) 

 The Collection Team will meet with families as necessary to determine a mutually 

agreed upon payment plan 

 If a family does not pay balance and fails to communicate/meet with a member of 

the Collection Team, item #2 under School Board Policy For Delinquent Tuition 

will be enacted - see policy 

 All accounts must have a zero balance in order to register a child for the 

upcoming school year.  If a family has a balance and would like to re-enroll their 

child(ren), the balance must be paid in full before the first day of school 
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Appendix D 

Dress Code Policy 

  

 

 

The following guidelines are in effect for all school functions and field trips unless otherwise determined by the teacher.   

Clothing 

Shirts & Blouses  Navy, maroon, gray or white solid colored polo, turtleneck or dress shirts with collar   

Logos are not allowed (with the exception of St. John’s logo) 

 Banded bottom shirts are permitted and do not have to be tucked in (non-banded shirts must 
be tucked in). 

Sweaters & Cardigans  Navy, maroon, gray or white plain, solid sweaters and cardigans 

 St. John’s sweatshirts 

Pants/shorts/capris  Navy or tan-khaki solid colored pants, shorts, and capris are allowed (capris must have bottom 
hem, no draw-strings).  All bottoms must not be tight fitting. 

 Corduroy and cargo pants of these colors are permitted. 

 Plain solid colored belts with plain buckle must be worn in 4th – 8th grades. 

 Length of shorts must be modest.  (To determine acceptable length: have child kneel on the 
floor and measure up from the floor to the bottom of the shorts.  This measurement must not 
exceed 4 inches.) 

Jumpers/skirts  Navy or tan-khaki solid or maroon/gray (Schoolbelles) plaid 

 Solid colored polo dresses (with collar) may be worn in all shirt colors. 

 Skirts/jumpers and dresses must be 2 inches above the knee or longer (the same method of 
measuring shorts will be used to measure skirts, jumpers and dresses. 

 Navy, maroon, gray, tan-khaki or white solid leggings may be worn under skirts, jumpers, and 
dresses. 

Shoes 

Socks/tights 

 Closed toe tennis, casual and dress shoes are acceptable 

 Shoes must be worn with navy, white, maroon, gray or tan-khaki solid colored socks or tights. 

 Sandals are not permitted.  Boots may not be worn in the classroom. 

Exceptions  On Fridays, students may pay $1.00 to wear casual clothing in good Christian taste.  This 
includes:  T-shirts and denim in good condition and St. John’s wear.  The money supports our 
Tuition Assistance fund.   

 Sweatpants, pajama pants and tight fitting knit clothing are not permitted. 

 Coordinated fleece or nylon outfits are acceptable 

Optional  Navy blazer and coordinated ties in navy, white, maroon, or gray may be worn. 

Note  Clothing may be purchased from www.schoolbelles.com or their stores (Westland and Toledo).  
Or you may shop anywhere you like as long as within guidelines (with the exception of the 
plaid jumpers and skirts found only at Schoolbelles.  SCRIP for Schoolbelles is available. 

Personal Appearance 

Hair  Hair must be worn in neat, conservative styles.  Bold, contrasting hair color feathers and large 
accessories are not permitted. 

 Unnatural hair colors are not permitted. 

 Hair spray and gel may be worn, but must be applied at home. 

 Boys’ hair must be trimmed and short enough to keep off the collar and out of the eyes and 
face. 

 Ponytails in boys and razor cuts are not allowed. 

Other  Tattoos, including temporary tattoos, and body piercings are not allowed. 

 Earrings and facial hair are not allowed for boys. 

 Girls may wear conservative jewelry, no large hoops or long dangling earrings. 

 Girls in grades 7 and 8 may wear make-up that is applied modestly at home. 

 Perfume, cologne, and fragrances may be worn in moderation, but must be applied at home. 

 Make-up and fragrances are not allowed at school. 

Violation of Dress Code 

1st Violation  Reminder letter sent home to parents (parent signature required). 

2nd Violation  Student receives before or after school detention. 

3rd Violation  Student sits in office until parent brings appropriate clothing to school. 

 
 

 

http://www.schoolbelles.com/
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Appendix F 

Parent Involvement Contract (P.I.C.)   

Parent involvement is a cornerstone of the educational foundation fostered at St. John’s.  The tuition that you 

pay for your child does not cover all the educational expenses.  Fund raising through C.P.A. efforts helps to 

offset some of the expenses.  Your participation is critical to the success of our programs. 

Parents are strongly encouraged to participate in all “required” events.  A non-participation fee must be paid 

when circumstances prevent participation in a required event.  Please remember that the P.I.C. program helps 

raise money for our school and it is your participation, not fees that we are asking for.  It is also a wonderful 

opportunity for fellowship with other parents and involvement with our St. John’s family. 

Basic P.I.C. Requirements 

 

Activity Description Non-Participation Fee 

Christian Parent 
Association (CPA) 
Meetings 

Attend 3 out of 5 CPA 
meetings 

$10 per missed meeting 
($30 max.) 

Fun Run Donate $50  $50 

Apple fest Bake and Deliver 5 Pies $40 

*Holiday Bazaar Donate Baked Good $35 

*School Clean-Up Work 3 Hours $50 

*Special People Day Donate food/juice $10 
* Coaches and Coordinators are exempt. 

 

In addition to the above requirements choose  

TWO of the following: 

Activity Description Non-
Participation Fee 

Apple fest Work 4 hours at booth or baking pies 
at church 

$50 

Fun Run Work 4 hours $50 

Holiday Bazaar Work 4 hours $50 

Maintenance Work 4 hours doing odd jobs as 
needed 

$50 

Room Mother Plan classroom parties, etc. $50 

Magazine Sale Aide Organizing paperwork, disperse prizes $50 

Scrip Assistant Record keeping of scrip orders $50 

Accelerated Reader Aide Organize and distribution of prizes; 
end of year party 

$50 

Lunch Mom/Dad Work 1 day week for 3 hours $50 
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Note:  These requirements may be changed on a yearly basis… 

 

Parent Involvement (Coordinator/Coach Options) 

 

Although choosing to be a Coordinator or Coach exempts you from the last 3 PIC basic requirements, you are 

still required to attend C.P.A. meetings, donate $50 to Fun Run and bake 5 pies.  All coaches must be 

approved by the Athletic Director and the School Board.   

 

Coordinator List Coaches 
Accelerated Reader Coordinator Girls J. V. Basketball 

Magazine Sale Coordinator Girls Varsity Basketball 

SCRIP Coordinator (need 2) Boys J. V. Basketball 

Apple fest Coordinator (need 2) Boys Varsity Basketball 

“Fun Run” coordinator (need 2) Soccer (co-ed) 

Holiday Bazaar Coordinator (need 2) Girls Cheerleading 

Room Mother Coordinator Girls Volleyball 

School Cleaning Coordinator Softball (co-ed) 

Library Aid/Coordinator Track- Girls and Boys (2) 
  

P.I.C. Details 

 

The P.I.C. is run by an appointed member(s) of the School Board, however the P.I.C. Coordinator has the 

authority to make special arrangements if you are unable to fulfill one of your P.I.C requirements.  Because the 

P.I.C. coordinator reports monthly to the School Board, contact that person for alternative options to make up 

required activities.  

 

When you choose your P.I.C. preferences everything is available on a “first come, first served” basis.  Names 

will be mentioned at the School Board meeting.  Since we need to make sure that all activities are covered, we 

will need to place everyone where they are needed most.  You will be notified by the P.I.C. Coordinator to 

confirm or deny your choices. 

 

If you are unable to fulfill your obligation and do not make other arrangements, the non-participation fee must 

be paid to the school office at the time of the event.  A reminder letter will be sent after the event to those who 

have not yet paid the fee.  After one month the fee will be considered delinquent tuition and treated as such. 

(Please see the delinquent tuition policy in the handbook.) 

 

We appreciate your participation more than the fee, and we look forward to working with you! 
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Appendix G 

REQUEST FOR MEETING WITH SCHOOL BOARD 

 
The Day School Board meets on the first Monday of each month.  When you address the Board, 
please limit your comments to not more than 5 minutes. 
Procedures for addressing St. John’s Day School Board: 
1) The Day School Board meets the first Monday of the month.  If you wish to address the School 

Board, please fill out the request form below and return to the school office or principal one week 
prior to the Board meeting. 

2) A member of the Day School Board will contact you about your request.  At that time, you will be 
informed of the date and time that you will be asked to address the School Board. 

3) The presentation will be limited to five minutes.  A consensus of the School Board will be required 
to permit additional time. 

4) The School Board will be given an opportunity to ask questions or seek clarification of the 
comments after the five minute presentation. 

5) In Christian love, the School Board will discuss your request in a confidential manner. 
-------------------------------------------------------------------------------------------------------------------- 
   

REQUEST TO ADDRESS THE DAY SCHOOL BOARD 
 
  I would like to speak to the Day School Board at its next meeting. 
 
NAME          DATE    
 
ADDRESS        TELEPHONE   
 
CITY         ZIP CODE    
 
Topic for discussion:           
 
               
 
               
 
               
 
I have followed the steps listed in the Parent/Student Handbook as follows: 
 
  I have discussed the situation with the teacher involved 
  on     (date). 
 
  I have met with the Principal on      (date). 
 
 
         
                                                     (signature) 

 
 

 


