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The Philosophy of St. John's Lutheran School
The philosophy of St. John's Lutheran School and Congregation is rooted in Christ's great commission found in
Matthew 28:19-20: "Therefore go and make disciples of all nations, baptizing them in the name of the Father
and of the Son and of the Holy Spirit, and teaching them to obey everything that I have commanded you." It is
the privilege and the responsibility of St. John's Lutheran School to proclaim the Gospel of Jesus Christ to our
children and their families through instruction centered in God's Word.
We, the congregation, pledge ourselves to carry out this responsibility by providing faculty and staff who strive
for excellence and serve as Christian role models. In keeping with this Christian philosophy of education and
with the guidance of the Holy Spirit, the following relationships involving our children, families and staff will
order the objectives for St. John's Lutheran School.
I.




II.






III.






EACH CHILD AND FAMILY IN RELATION TO GOD:
Develops a growing knowledge of the Triune God, a growing trust in Jesus Christ as the Savior from
sin, and an increasing worshipful, sanctified lifestyle.
Develops a growing knowledge of the Holy Scriptures as the Word of Life, a proper understanding of
the Law and Gospel, an increased ability to apply God's Word to all life situations, and a desire to gain
the blessings of regular worship, Holy Baptism and the Lord's Supper.
Develops an understanding of the nature function and responsibility of the church as the body of Christ
and willingness and ability to serve as an active member of this body.
Learns of the unfailing love of God the Father and in turn truly loves Him.
EACH CHILD AND FAMILY IN RELATION TO SELF:
Develops knowledge, attitudes, and conduct needed to function effectively as God’s child. (Spiritual)
Understands his body and accepts responsibility for its purity, health, safety, and recreation. (Physical)
Develops logical, scientific, and creative thinking habits, gains knowledge and the skills of
communication, and acquires significant elements of his culture. (Mental)
Develops social skills needed to live competently and creatively. (Social)
Understands and controls his emotions, finds security and a true picture of himself through a firm
reliance on God, and practices Christian love toward all people. (Emotional)
Appreciates the beauty of nature and the fine arts and expresses himself/herself in different fine arts
media. (Aesthetic)
EACH CHILD AND FAMILY IN RELATION TO FELLOW MAN:
Recognizes all people to be God's creation and shows respect, courtesy, and consideration for the rights
and welfare of others.
Respects parents as God's representatives and appreciates his privileges and responsibilities as a member
of an earthly family, of which Christ is the Head.
Develops concern for the spiritual and material welfare of all people and shows this concern by witness
and welfare activities.
Develops Christian social responsibility and cooperative skills.
Respects government as God-ordained and appreciates his privileges and responsibilities as a member of
a local, state, national and world community.
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IV.





EACH CHILD AND FAMILY IN RELATION TO GOD'S CREATION:
Understands that God is the Creator, Ruler and Preserver of nature.
Thanks and praises God for the gifts of nature.
Uses knowledge, attitudes and conduct needed to understand, use and care for God's gifts in nature.
Willingly uses nature to glorify God and serve others.

We believe that the home is and always will be the chief agency for Christian education of the child. The school
does not relieve Christian parents of their God-given obligation.
We believe that our school is an extension of the home. It is only through cooperation and mutual values
between home and school that effective and optimum Christian growth occurs.
Statement of Belief
We believe that God wonderfully and immutably creates each person as male or female. These two distinct,
complementary genders together reflect the image and nature of God (Gen. 1:26-27). Rejection of one’s biological sex is a
rejection of the image of God within that person.
We believe that the term marriage has only one meaning: the uniting of one man and one woman in a single, exclusive
union, as delineated in Scripture (Gen. 2:18-25).
We believe that God intends sexual intimacy to occur only between a man and a woman who are married to each other (1
Cor. 6:18; 7:2-5; Heb. 13:4).
We believe that God has commanded that no intimate sexual activity be engaged in outside of a marriage between a man
and a woman. We believe that any form of sexual immorality (including adultery, fornication, homosexual behavior,
bisexual conduct, bestiality, incest, and use of pornography) is sinful and offensive to God (Matt. 15:18-20; 1 Cor. 6:910).
We believe that in order to preserve the function and integrity of [the organization] as the local Body of Christ, and to
provide a biblical role model to the [the organization] members and the community, it is imperative that all persons
employed by [the organization] in any capacity, or who serve as volunteers, agree to and abide by this Statement on
Marriage, Gender, and Sexuality (Matt. 5:16; Phil. 2:14-16; 1 Thess. 5:22).
We believe that God offers redemption and restoration to all who confess and forsake their sin, seeking His mercy and
forgiveness through Jesus Christ (Acts 3:19-21; Rom. 10:9-10; 1 Cor. 6:9-11).
We believe that every person must be afforded compassion, love, kindness, respect, and dignity (Mark 12:28-31; Luke
6:31). Hateful and harassing behavior or attitudes directed toward any individual are to be repudiated and are not in
accord with Scripture nor the doctrines of [the organization].
We believe that all human life is sacred and created by God in His image. Human life is of inestimable worth in all its
dimensions, including pre-born babies, the aged, the physically or mentally challenged, and every other stage or condition
from conception through natural death. We are therefore called to defend, protect, and value all human life (Ps. 139).
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Board of Education
The Board of Education oversees, supports, and encourages the educational program of St. John’s Lutheran
School. The Board consists of the school principal, parents of school students, and members of St. John’s
Lutheran Church, and is advised by school faculty and staff. For a current list of Board members and school
faculty and staff contact the church or school office.
Admission Policy and Requirements
1. A child should be five years old by September 1 of the admission year to enroll in Kindergarten at St. John’s
Lutheran School. Age requirements proceed accordingly for all subsequent grades.
2. The student and parent(s) must consent to the stated purpose, beliefs, and policies of the school.
3. All school forms including emergency contact information must be completed in full to the satisfaction of
the school administration.
4. The educational program of the school must be capable of meeting the needs of the student. Though we
wish otherwise, St. John’s Lutheran School is not equipped to serve the needs of all students. Children with
severe disciplinary, psychological, emotional, or cognitive needs that cannot be served by the school’s
regular program will be referred to other schools that are designed to meet such needs.
5. St. John’s Lutheran School admits students of any race, color, national and ethnic origins to all the rights,
privileges, programs and activities generally accorded or made available to students of the school. It does
not discriminate on the basis of race, color, national and ethnic origin in administration of its educational
polices, admission policies, and athletic or other school-administered programs.
6. The principal has the authority to make decisions on student admission in accordance with these admission
requirements. The principal will meet with the parent(s) and student(s) when they apply for enrollment to
explain the purpose of the school and to describe the program and procedures. New students will be
accepted provisionally for their first month of school attendance and may be dismissed by the principal at
the end of that month.
Admission Acceptance
Student enrollments are accepted on a first-come basis. Students are officially enrolled when all forms are
completed and turned in and registration fees are paid. New students are considered enrolled on a probationary
basis for their first 40 days.
Maximum Class Size: (Unless otherwise approved by the Board of Education)
Kindergarten through Third Grade – 20 students in each class
Grades Four through 8– 25 students in each class
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School Financing & Tuition
The congregation sets tuition rates annually. This amount is to help cover the operational cost of the school. All
students are charged tuition based on church membership. The lower tuition charge to St. John’s church
members is to be considered in addition to, not a substitute for, regular church contributions. The full schedule
of fees is available through the school office and online. To ensure the school's ability to cover increasing costs
of operation and inflation, there will be annual increases in tuition. Every effort will be made to ensure the
annual increase is manageable.
In cases of financial hardship tuition assistance is available. The application deadline is June 30 th each year. As
funds are available, aid will be awarded based on need by a committee which reviews each case confidentially.
Tuition Responsibility and Payment of Accounts:
1. A signed payment agreement must be submitted to the school by the parent(s) or legal guardian(s) of each
student.
2. If the payment agreement is not followed, the account will be considered delinquent. If there are legitimate
reasons why payments may not be made on time, families must communicate with the school office
immediately to avoid delinquency.
3. If payments become delinquent, the school may take any or all of the following actions:
a. Student(s) will not be allowed to enroll or attend classes in a subsequent year if the prior year's
tuition and fees are not paid in full.
b. Requests for tuition assistance will be denied if tuition and fee accounts are delinquent.
c. Collection of delinquent funds can be turned over to a collection agency.
Curriculum
The curriculum of St. John's Lutheran School is based upon the Bible, the doctrines of the Lutheran Church
Missouri Synod, as well as state and federal standards. It is reviewed and updated annually by the faculty. A
complete copy of the school’s written curriculum standards is available upon request.
School Supplies and Materials
Families are required to provide their own pencils, writing paper, crayons, scissors, glue, etc. per the school
supply list. Additional supplies may be available for families needing assistance. Contact the school office for
more information.
Textbooks, desks, lockers, electronics (Chromebooks/Ipads), and any other materials provided by the
school are considered to be the property of the school. All school property is to be kept neat, clean, and in good
condition at all times. The school reserves the right to collect and inspect school property at any time. Fines
may be charged for lost or damaged materials. Fines are considered school fees and must be paid before records
will be released.
Damage to Property: Any student who either willfully, through carelessness, or by negligence causes
damage to school property or a fellow student’s property will be held responsible and may be required to pay
full restitution for the damage.
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The School Day
Regular School Hours are 8:05 a.m. – 3:05 p.m. Students who come to school between 7:30 a.m. and 7:50 a.m.
go directly to the school lunchroom where proper supervision is provided. There is no charge for this service.
Students needing to arrive before 7:30 a.m. must make other arrangements. The Child Development Center
opens at 6:00 a.m. and has qualified staff to supervise. Parents need to register students with the Child
Development Center if they will be using before or after school care.
After school is dismissed, students are to leave the school by 3:15 p.m. No students are allowed on
school grounds after 3:15 unless parents have made arrangements for their supervision by a responsible adult.
After school care may be provided by the Child Development Center by prior arrangement until 6:00 p.m.
St. John’s Lutheran School does not assume any responsibility for those who arrive before 7:30 a.m. or
for those who do not leave when dismissed at 3:15 p.m. Teachers are not responsible for supervision of children
after school hours unless prior arrangements have been made by parents.
Recess/Weather Policy
Unless the wind chill temperature is below zero or weather conditions are otherwise hazardous, all students are
expected to go outside during recess unless there is a parental excuse or if a teacher detains them. Students in
grades K–5 need to wear snow pants, boots, hats & mittens when playing in the snow. Students in grades 6-8
are expected to dress appropriately for the weather and may be denied recess if a teacher feels they have not
dressed appropriately.
Junior High Classes
Eighth grade students are offered the privilege of attending classes at the Portage Junior High on regular St.
John’s school days. Students are expected to complete all work for these courses in addition to their regular
responsibilities. While off school grounds, St. John’s students are ambassadors of Christ in the community.
Therefore, they are expected to act in a courteous and respectful manner at all times.
Students will be transported to the Junior High School, but parents will be required to make
arrangements for transportation home from the Junior High.
In the event problems occur either with academics or behavior, parents will be notified. If problems
persist, the student may be taken out of the program.
Middle School Class Trips
In an attempt to get a solid balance between educational and enjoyment as well as age appropriate experience,
the following guidelines will be used in determining middle school class trips:
♦ The total cost for the trip must not be prohibitive or adequate fundraising opportunities must be
made available.
♦ The trip should be primarily educational in scope.
♦ The distance from St. John’s must not exceed 500 miles unless approved by the Board of
Education.
♦ Students not attending the trip are expected to attend school normally.
♦ No more than three days of school can be taken for the trip.
School Security and Safety
The school doors will remain locked at all times while school is in regular session. All visitors will be allowed
entry only by a qualified staff member. When students need to be picked up throughout the day, parents must
come to the office to sign out their child(ren). Students will not be released unless it is to an approved adult.
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Chaperone/Volunteer Policy
All individuals who wish to serve in any capacity at St. John’s Lutheran School or be in contact with our
students must submit to a criminal background check for the safety of our school community. Individuals who
volunteer to be a chaperone for a field trip must understand and accept the responsibility of caring for other
people’s children and should assist the teachers with supervision during the trip. No person shall attend any
school event while under the influence of alcohol or drugs nor will they be allowed to consume alcohol or
drugs during any school event. All drivers must submit proof of insurance and a valid driver’s license to the
school before being allowed to drive students for a school event.
School Lunch Program
The school operates a school lunch program and all children are eligible to participate. The program meets the
requirements of the National School Lunch Program. Milk may be purchased by all students. Lunch fees are to
be paid in advance. No student will be allowed to have a negative balance in his or her account over $15.
**Free and Reduced lunch is available to all students who qualify. Call the school office for information.
Transportation
Parents are responsible for transportation of their children to and from school each day. Bus transportation to
and from school is available on most school days through the public school system to qualified families. Please
contact St. John’s School office for bus information.
Students may also ride bicycles, provided they are parked in the proper place and not ridden on the
playground. However, the school is not responsible for damage to bicycles that may occur. Students should
dismount and walk the bicycle from the street to the parking area.
Parking
School and Child Development Center Family Parking Policy Promoting a Safe, Pleasant Neighborhood
St. John’s wants to be a good neighbor. To help with child safety, traffic congestion, and limited street parking
in a residential area, we ask the following of our families:
Elementary Families:
DROP OFF and RELEASE TIMES – Elementary students should be dropped off and picked up using
Armstrong Street. Elementary students should only use the Gymnasium Entrance during these times. When
possible, to prevent traffic congestion, please avoid Emmett Street during drop off and release. Parents who
park their vehicles during this time are encouraged to use the Armstrong Street Parking Lot.
DURING SCHOOL HOURS – Short-term parking is available in the Marion Street Lot for easy access to our
Main School Entrance located between the Child Development Center and Elementary School. For long-term
parking, please use the Armstrong Street Parking Lot and enter through the Gymnasium Entrance.
Child Development Center Families:
Parents and Center visitors are encouraged to park using the St. John’s Ministries Marion Street Parking Lot.
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Student Dress Code
Parents should use common sense in the choice of clothing their child wears. It is not our desire to suppress
individual tastes, or to be uniform in dress. We are interested in neatness, cleanliness, and a general positive
appearance in each child and in our school. It is our desire that the school and parent work closely together on
this issue.
Any form of clothing, hairstyle, or accessory that might be disruptive to normal classroom activity will
be considered inappropriate. This judgment will be left to the discretion of classroom teachers and the principal.
In the case of inappropriate clothing, the parent will be notified and may be required to bring replacement
clothing for the child to wear before he or she is allowed to attend class.
In order to provide a safe, non-distracting, Christian-school appearance, the following guidelines will be
in place at all times regarding St. John’s dress code:
1. All messages and images on items worn or brought to school must be appropriate.
2. All shirts must have sleeves and be long enough to remain tucked in at all times.
3. All clothing should be free of rips or tears.
4. Shorts and skirts must be fingertip length and shorts can be worn only on days where the temperature is
above 55 degrees at the start of the school day.
5. Body piercing that is educationally distracting is not allowed.
6. All shoes must have backs and be able to remain attached securely to the student’s feet.
Attendance Policy
Parents are responsible for seeing that their children attend school regularly. It is critical that absences be kept
to a minimum to help ensure academic success. When a child is absent, the parent is responsible for notifying
the school office by 8:30 a.m. of each day that the child is absent. If the school has not been notified by 9:00
a.m., the school will contact the parent to verify that the child is to be absent that day.
Planned Absences: The practice of taking students out of school for family vacations or other events and
activities is a disruption in that child’s classroom learning and causes extra work for the teacher. Parents are
responsible for supervising the student in making up studies that are missed during the planned absence.
Assignments should be obtained from the teacher in advance so that they can be completed on or before the
child’s return to school. If a student misses school during achievement testing, he/she may be required to
schedule time outside of school to complete the testing.
Extended Absences: If a student has been absent for all or part of four consecutive days, a doctor’s release may
be required before he or she will be allowed to return to class.
Excessive Absences and Tardiness: If a student misses or arrives late for a large number of days in a school
year, additional days may need to be made up and/or possible retention may occur if it is determined that too
much instruction/learning was missed. Names of students who have been absent or tardy for 10% of the school
days will be presented to the Board of Education for possible action. A meeting with the parent(s), principal and
teacher(s) will take place to determine a course of action.
Legal Issues: A student is considered truant if he/she is absent without an acceptable excuse for all or part of
one or more days during which school is held. A student qualifies to be habitually truant when he/she is absent
without an acceptable excuse all or part of five or more days in a school semester, Wis. Stat. sec. 118.16(1)(a)
and (c). Though we want to be supportive of the needs of families, when a student is repeatedly absent or tardy
to school and we are unable to verify a medical reason, a report may need to be filed with the local truancy
officials.
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Church and Sunday School Attendance
St. John’s Lutheran School anticipates that families desire a closer partnership with Jesus Christ, our Lord and
Savior, and that one of the best ways to accomplish this is by attending worship services on a weekly basis and
making diligent, regular use of the sacraments at your home congregation. Therefore, anytime that a student’s
worship attendance falls below 50%, the Board of Education will contact that family to determine how it can
help encourage more regular worship attendance.
Also, as a part of their music experience and expression of Christian service, students sing regularly in worship
services at St. John’s Lutheran Church. Since this is a part of the school program, attendance is expected.
Written excuses should be given to the director before the service. Lack of a written excuse will affect the
student’s choir grade.
Extra- Curricular Activities
St. John's School offers several extra-curricular activities, including basketball, band, cheerleading, volleyball,
dramas, and Battle of the Books. Every child is initially eligible for activities and is urged to try one or more. If,
however, the student exhibits poor behavior or attitude, has failing grades, or is missing work, he or she will not
be allowed to participate until the situation improves.
Academic Eligibility: Participation in an extra-curricular activity can benefit a student by enhancing and
expanding his or her abilities and experiences. However, academics must take precedence. Participation in an
extra activity may never be used as an excuse for poor academic performance. The following guidelines will be
used to determine academic eligibility for all extra-curricular participation.
1. For daily participation, all outstanding assignments due must be completed and turned in to the teacher
before the player will be allowed to participate in a practice or game. The teacher will notify the parent and
athletic director as soon as possible if any player will not be participating in a game or practice. The athletic
director will notify the coach.
2. Players will be suspended from the team for less than a C average overall, two D’s, or an F in any subject
reported on a midterm or quarterly report card. The length of the initial suspension will be a minimum of one
week (5 consecutive school days) from the official reporting date and will continue until the student has at
least a C average overall, no more than one D, and absolutely no F’s.
The student will then be on probation until the next midterm or quarterly report card. If, at any time
during that probation, the students earns less than a C average overall, two D’s, or an F in any subject, he or
she will become ineligible until the next midterm or quarterly grade report. (Dates used will always be the
official reporting date.)
Because we expect our students to do their best in all areas, parents will be notified if the student is
having difficulties, such as late or poor quality work, a decline in grades, or discipline problems of any kind.
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School Athletics Program
Philosophy: The athletic program of St. John’s Lutheran School exists to support the educational program of
the school. Therefore, no aspect of athletics that contradicts any school policy will be acceptable. The Board of
Education sets all policies for the school and delegates the execution of these policies to the principal and his or
her designee, the Athletic Director.
The goals of the athletic program are to develop the body in addition to the mind and the spirit, to foster
Christian sportsmanship, and to promote school spirit.
An informational meeting will be held at the start of each sports season. The athletic director and coaches
will explain policies and expectations to parents at this meeting. A parent of each child must attend this meeting
or make special arrangements to receive the information in order for a student to participate.
Our school program will operate under the rules created by our inter-scholastic league. This program exists
for students enrolled in our school, and only those students will be eligible to participate.
Athletic Director: The athletic director will be in charge of the day-to-day operation of the program. This will
include, but not be limited to, the following responsibilities:
1. Arranging for qualified coaches (see below)
2. Setting and overseeing practice and game schedules
3. Scheduling referees, scorekeepers, concessions and admissions volunteers for all home games
4. Ensuring meaningful communication between teachers, parents, coaches, and the school
5. Making all coaches aware of the sports policy of St. John’s Lutheran School
6. Ordering and maintaining athletic equipment and uniforms
7. Arranging a fund raising program to support the operation of the program
8. Making sure that all students eligible to join the program have the opportunity to participate
9. Handling concerns of parents, coaches, teachers, students, and other volunteers in the program
Expectations of Players
1. A player’s actions must display a Christian attitude at all times. This would include, but not be limited
to, such behavior as:
a. Cooperating with the coach and teammates at practices and games
b. Complying respectfully with the coach’s rules
c. Treating competing teams, referees, and other participants with courtesy and respect
d. Doing one’s best at all times with the gifts God has given
e. Encouraging teammates and showing consideration for the feelings of others
2. Players are expected to attend all games and practices unless absent from school.
a. Parents will notify the coach by note or phone of the reason for an absence.
b. The coach, athletic director, and/or principal will decide whether an absence is to be regarded as an
excused or unexcused absence.
c. An unexcused absence will result in a one game suspension with required attendance at the game,
sitting on the team bench. The student will not be allowed to play or practice until the suspension is
served.
d. A student may not be able to participate in a sporting event if he/she was not in school for at least
half of that school day.
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Responsibilities of Parents
Participation in sports can be a rewarding experience when parents join with the school in providing the best
program for the children. It is important for parents to help in supporting their child’s athletic experience by:
1. Displaying Christian behavior at all times while attending school events.
2. Attending games and giving positive encouragement and support to coaches and players on both teams
3. Volunteering to help where needed before, during, and after games with set up, clock or scorebook,
concessions or admissions, or clean up
4. Making sure you and your child attends worship and Bible study regularly
5. Carefully supervising your other children during games
6. Making arrangements so that brothers and sisters of players are not left at school during practices
7. Picking players up promptly after practices and games
8. Handling problems with coaches, officials, players, and other parents in a Christian manner
9. Participating in school functions and fundraisers
10. Providing for the required sports physical for your child
11.
Encouraging good health habits, including plenty of rest the night before games
12.
Taking proper care of uniforms
13.
Ensuring your child completes his or her academic responsibilities to the best of his or her abilities
Responsibilities of Coaches
All individuals selected to serve as coaches will:
1.
Be regular in church attendance and prayer life, including prayer before games
2.
Attempt to teach the fundamentals of the sport
3.
Give every player as much game time as possible
4.
Allow no one to play or practice without the proper equipment or athletic physicals
5.
Provide proper supervision of all players during games and practices
6.
Ensure that all players have been picked up by the appropriate party after events and to make sure all
equipment is properly returned or secured
7.
Maintain a positive and appropriate relationship with all players
8.
Have the names and phone numbers of the players in case of an emergency
9.
Coordinate activities through the athletic director and the school office.
10. Keep a record of attendance for games and practices
11. Follow all school policies and be supportive of other coaches, faculty, and staff
12. As often as possible, build up each player with positive encouragement
13. Encourage maximum effort from each player in games and practices
14. Maintain team discipline in a Christian manner
15. Be considerate of the feelings of players and parents
16. Accept the decisions of the officials or ask for an explanation in a courteous manner
17. Abstain from the use of abusive or profane language
18. Report any injuries and or behavior issues to parents/guardians and Athletic Director.
19. Ensure that no player participates in practice or games while injured. (A doctor’s release is required if a
player was previously injured and required medical attention.)
20. In cases of shared custody, ensure that the wishes of all custodial parties are honored.
Coaches who are unable to meet these expectations will be asked to remove themselves from the coaching
position and a replacement will be put in place by the Athletic Director and/or Principal.

P a g e | 12

Last updated 8/15/17

Medications
Any child who must take medicine while at school must come with the medicine in the original container with a
completed medication form before the school will administer the medicine. Prescription medications also
require the doctor’s prescription and instructions. The child must give the medication to the school office for
safe and proper keeping. No child is allowed to have any medication in his or her possession unless so
prescribed by a doctor.
Communicable Illness
A student may not be excluded from school when the risk of transmission of a communicable disease is nonexistent in the school setting. For example, in cases where:
♦ transmission can only occur through sexual or intimate contact (e.g., hepatitis gonorrhea, genital herpes,
trichomonas vaginalis, cytomegalovirus or chlamydia), or
♦ it can be controlled through education of the child and staff, and the provision of readily available
supplies to carry out hygiene measures (e.g., covering open lesions of cuts of those infected with a blood
borne transmitted communicable disease and training in safety procedures for staff who clean up spilled
body fluids).
Students and/or staff who have contracted a communicable disease will not be readmitted until such time as it
can be determined that the risk of transmission has subsided. Students vomiting or having a fever should be held
out of school for 24 hours from the end of that condition.
Readmission may require a physician’s signed statement that examination and treatment was obtained
and concerning the individual’s suitability to return to school. Alternative education opportunities will be
arranged for students who must be isolated from school for a significant period of time.
The St. John’s Lutheran School Board of Education’s position on HIV is as follows:
1. An HIV student has the same rights allotted to him/her for enrollment at St. John’s Lutheran School as
any other student as described in this handbook.
2. Educational placement and participation of a child with HIV will be dealt with on a case by case basis,
as determined by the school after consultation with health care experts (physician/healthcare provider)
and parents.
3. If a child’s HIV status has been provided to the school, the school will not disclose this information to
those who are not on a need to know basis without written parental/legal guardian consent.
4. Parents of an HIV student will be notified by the school if a outbreak of a contagious disease occurs.
5. Proper sanitary conditions and procedures are to be maintained for all students and all blood borne
pathogens regardless of point or person of origin (as instructed by trained personnel).
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Technology Policy
Cell phones, smart phones, electronic games, and any other electronic devices are not allowed to be in the
students’ possession during school hours or during school activities without the expressed permission of the
school. Violations of this policy will result in the confiscation of the device until a parental conference is held.
Expectations for the use of Technology
At St. John’s Lutheran, technology is a vital tool for learning and communicating. How we use technology
represents who we are and what we value and reflect on our school, family, and community. Because our
technology choices affect ourselves and others, and because the use of technology is a privilege not a right, we
expect students will abide by and support these expectations both during school hours and at any other time.
1. Use St. John’s technology resources responsibly.
 I will use St. John’s technology only for assigned and intended school purposes. I will ask approval if I am
not sure.
 I will use school email and other communications accounts only for school work.
 I will keep my passwords to myself and help others to do so also.
 I will use only my own assigned devices, accounts, and files.
 I will download only with school permission.
 I will inform my teacher if I have concerns about the functionality or suitability of the hardware or software
I am using.
 I will not share any identifying information over the Internet.
 I will come to class fully prepared, including printing, saving, sharing, and submitting prior to class.
 I will not damage St. John’s hardware or software, delete school files or those belonging to other students,
use unauthorized software, attempt to bypass school filters, send viruses, or make modifications to system
files.
2. Be respectful of others (including cell phone use).
 I will not participate in cyber-bullying by spreading gossip, insults, or other unkindness, and/or accessing
any social network, website, blog, Wiki, etc. with the purpose of creating viewing, or participating in the
humiliation of others.
 I will not make or forward sexually suggestive or otherwise inappropriate or deprecating information or
images.
 I will not retrieve material that is obscene, profane, violent, discriminatory, or depicts or describes illegal
activities.
 I will not steal someone’s password and/or identity.
 I will not use technology in any other inappropriate way.
 I will uphold St. John’s values of respect and integrity.
 I will ask for clarification anytime I am unsure about any of the above expectations.
3. Publish ethically.
 I will not plagiarize by representing the work of others as my own.
 I will not manipulate technology to cheat.
 I will obey copyright and software licensing laws.
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Discipline
Discipline is not intended as punishment, but rather as a means for the child to gain understanding and to grow.
The teacher is a God-appointed guardian while the child is in his or her care. This means the student is to obey
and respect teachers and all other adults in authority as explained in the Fourth Commandment.
In the absence of such attitudes, reasonable consequences will result. (See “Disciplinary Consequences”
on the next page.) Our primary objective is that the student understands his or her actions are unacceptable and,
with God’s help, makes better choices in the future. As teachers recognize and correct poor behavior, they will
likewise recognize and praise students who follow the expectations of appropriate behaviors.
The behaviors below are a partial list of what is expected of all students here at St. John’s. Teachers
have the authority to use their own discretion under the supervision of the principal and Board of Education as
they implement these expectations. If students or parents have any questions about these expectations, they
MUST clarify them with their child’s teachers.
Expected Behaviors include (but are not limited to):
 Be on time and prepared for class.
 Complete all work on time.
 Use appropriate table manners.
 Be cooperative and respectful with others
 Use only positive and constructive words.
 Use time wisely.
 Keep hands and objects to yourself.
 Follow classroom rules.
Inappropriate Behaviors include (but are not limited to):
 Cursing or other inappropriate, offensive, or disrespectful language
 Cheating, lying, vandalism, or theft
 Fighting or any form of harmful or unwelcome physical contact
 Gum chewing (This is a gum-free facility)
 Misbehavior in chapel
 Harassment or bullying of any kind
 Running in the halls
 Being in a prohibited area
 Dress code violations
 Disrupting the learning process
 Bringing nuisance items, weapons, or any other questionable items to school
 Incomplete assignments
Severe Behavior: Some behaviors are of a more serious nature and may merit automatic detention or
suspension. The team of faculty, student and parents will meet to discuss a prescription for improvement.
Repeated infractions may lead to expulsion.
Illegal Behavior is not tolerated. This would include, but is not limited to assault, battery, involvement with
weapons or items that could be construed as weapons; involvement with tobacco, alcohol, or drugs; burglary;
theft; robbery; arson; extortion; vandalism or other felonious conduct. This type of behavior will be reported
directly to the proper legal authorities and will result in suspension or expulsion.
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Disciplinary Consequences
In all cases of student misconduct, teachers will maintain individual student records detailing the incident(s) and
actions of all parties involved. Teachers will inform parents anytime there is a concerning incident or after a
pattern of incidents emerges. Teachers will maintain a record of communications with parents including dates
and details of the conversations.
Each teacher will create a set of classroom rules and consequences with approval of the principal. These will be
posted in the classroom and shared with all parents. Classroom consequences may include the loss of free time,
the loss of privileges, or time spent away from the class. In all such situations, the parent will be contacted.
Detention: Students who do not have their homework done without a valid excuse or who participate in
inappropriate behavior may be kept after school to complete work and/or contemplate their unacceptable
behavior. Before any student remains after school, parental contact and appropriate arrangements must be
made. Detentions will be served from 3:15-3:45 on regular school days or at a comparable time on early release
days. During homework detentions, students will be required to do school work for the entire time. During
behavior detentions, students will be asked to sit and reflect on their behavior choices. Repeated detentions of
either kind may result in a suspension.
Suspension: Repeated minor infractions or a single, more serious incident may result in a suspension.
Suspensions may last from one to five school days and may be “in school” or “out of school” at the discretion
of the principal. The principal will have a face-to-face meeting with the parent(s) and child to discuss the
situation, and the Board of Education will be notified. During the suspension, the student will complete all
assigned work. Until the day after the suspension is served the student will lose the privilege of participating in
all extra-curricular events. If the suspension(s) is not effective in changing negative behavior, the principal may
ask the Board of Education to invoke expulsion procedures.
Expulsion: Sadly, some situations are not changed despite all the efforts of teachers, parents, and the principal,
and it may become necessary to consider permanently removing a student from the school. Possible conditions
for considering expulsion include:
1. Severe or repeated instances of discipline problems.
2. Repeated instances of refusal to complete assigned activities.
3. Repeated instances of refusal to follow school policies.
4. Repeated receipt of detentions and/or suspensions.
5. Intentional destruction of school property.
6. Lack of cooperation or support from parents.
No student may be expelled from our school except by action of the Board of Christian Education.
The following are the steps followed prior to school expulsion:
1. Teacher-parent consultation.
2. Teacher/principal/parent consultation.
3. Board of Christian Education chairperson is notified of possible expulsion.
4. Parent notification from principal that possible expulsion may occur.
5. Parent notification from principal when Board will act on possible expulsion (date of meeting, etc.)
6. Formal, written request by principal for expulsion.
7. Action taken by the Board on expulsion (parents are present to discuss expulsion).
8. Appeal, on action by parents, at a later Board meeting or at the meeting when expulsion occurs.
9. The Board of Christian Education’s decision is final.
(Note: Steps six, seven, eight and nine could occur at the same meeting.)
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Dealing with Grievances
Though students, teachers, parents, and staff must always strive to live in peace with each other, there will be
times of strife and disagreement. In such times God’s Word (Matthew 18) will always be followed:
1. Always assume the best of the other party and his or her intentions.
2. Discuss the matter privately with the other person.
3. If the matter is unresolved, it may be brought to the next person in authority up to and including the
principal.
4. If the matter remains unresolved, it may be brought to the chairperson of the Board of Education.
5. If the matter is still unresolved, it may be brought to the full Board of Christian Education.
Under no circumstances may personal accusations or criticisms be brought up on the floor of any
meeting unless these steps are followed. Only an involved party may bring up a situation, accusation, or
criticism for discussion.
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Homework Policy
Homework is an important part of the educational process, and it is expected that students will complete all
work properly and on time. The amount of time a student spends doing homework is directly affected by each
student’s individual ability, the subject matter and grade level, and how efficiently each student uses his or her
in-school study time.
Role of the Teacher:
1. Assure that assignments are within the ability of the student.
2. Assign work that has meaning and value to the students overall learning and skill development.
3. Provide material which fosters initiative, self-direction and responsibility.
4. Suggest appropriate study techniques.
5. Evaluate homework and assure that students understand the evaluation process.
6. Coordinate homework assignments with other school requirements and activities so that the students is not
overwhelmed or overburdened.
7. Ensure that the amount of homework assigned is reasonable.
1.
2.
3.
4.
5.
6.
7.

Role of the Student (with the help and support of parents and teachers):
Be attentive to the assignment being made and its directions.
Request further explanation if the assignment is not clear.
Understand the homework evaluation process and ask for clarification if needed.
Organize out-of-school time so that there is adequate study time to complete all work.
Complete ALL homework assignments on time.
Be responsible for the care and return of all school property involved in homework assignments.
Put forth his/her best effort consistently.

Role of the Parent:
Become acquainted with the goals and procedures of the school.
Encourage the development of independent work skills.
Help the student organize enough out of school time to complete all assignments.
Provide conditions at home that are conducive to study.
Communicate their concerns about homework to the teacher as necessary.
Share with the student the responsibility for the care and return of all school property involved in homework
assignments.
7. Cooperate with and support the school in the Christian instruction of their children.
8. Ensure that children arrive at school on time consistently.
1.
2.
3.
4.
5.
6.

Absence work: If your child is home ill, the general rule for make-up work is for each day gone, the child will
have 1 day to make up work. If your child will need more time, please contact the teacher(s) directly.
Homework Detention”: If a student becomes habitual with late work, a “homework detention” will be issued. Parents
will be contacted, and the student will stay after school the next school day to complete the late work. If the work is
completed before the detention time, students will still need to stay to serve their homework detention. Times will be from
3:15-3:45. Students may be met at the gym doors at 3:45 p.m.
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School Closings & Emergency Procedures
Weather Emergency
On days of inclement weather, parents should monitor local news outlets. St. John’s Lutheran School
follows the decisions of the Portage Public Schools. When they have a two hour delay, and early dismissal, or
are closed due to the weather, we will be also. On days when school is closed or there is an early dismissal, all
school activities are also cancelled.
Fire Emergency
The school holds monthly fire drills to practice proper procedures. The gathering point will be at St.
John’s Lutheran Church. (Drills will not be held during inclement weather.)
Tornado Emergency
In case of a tornado watch or warning, the school will gather in the basement of the Child Development
Center. Tornado drills are conducted annually in the spring.
Communication
Information about school events is shared with parents using a variety of means. Parents are expected to make
use of these means regularly and to contact the school with any questions. School communication will occur
through the following:
Sycamore School Information System: https://app.sycamoreeducation.com/index.php
Each family has its own account where financial information, school calendar, student grades, and the
school newsletter can be viewed. This is also a message system where students, parents, teachers, and the
school office can share information. (Email and text alerts can be enabled, so you know when a new message
has arrived.)
Church Bulletin & Newsletter
Information about church and school activities is shared every weekend in the church bulletin and also
each month in the Cornerstone.
St. John’s Website: www.stjohnsportage.com
Information about all of our ministries is shared on this website as well as contact information.
Teacher email
All full-time staff have an email account that we encourage you to use. It will always be their first initial
followed by their last name and @stjohnsportage.com.
(For example, John Smith would be jsmith@stjohnsportage.com)
School Phone 608-742-9000
Call us anytime and leave a voicemail for the office or for a specific teacher or staff member
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