
[bookmark: _GoBack]Event Form

Name of Event: _________________________________________________________
Name of Organizer: _____________________________________________________
Under what Ministry: _____________________________________________________
Date of Event:__________________________________________________________
Times of Event: _________________________________________________________
Cost of Event___________________________________________________________
Location in Church:   _____Fellowship Hall   _____Conference Room   _____Lobby
			 _____Kitchen                _____Sanctuary                _____Preschool 
			 _____Grounds              _____Off Site                                            


Want on Website?  _____ yes    _____no (Please allow 1 week to appear on the website.)
Description of Event: (As you would like it to appear on the website.) ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Do you have a graphic you would like to use?  _____yes     ______no
If so, please send link to:  rclc.office@gmail.com


Want in Bulletin?  _____ yes    _____no  (Weekly deadline for bulletin is Thursday mornings, 9 AM)
Description of Event: (for bulletin if different than website; NO MORE THAN 2-3 SENTENCES) ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Date you would like publicity to begin? ______________________________________

