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LWML Writer’s Checklist & Tips

Before and as you write, pray for the Holy Spirit’s guidance and wisdom, asking that God
will bless your writing.
Follow the LWML Style Guide. Download a copy to your desktop. Read it and use it!
Familiarize yourself with the LCMS Stylebook found at lcms.org. Just search for
“stylebook.” Download a copy to your desktop for easy access.
Did you date your article? If updating a document, did you include the update date?
Did you title your article?
Is your name as author and your committee name on the article?
Are the pages in your article numbered if there’s more than one page?
Did you include the LWML website address on your article?
Did you add a footer on your article with the title noted?
Did you follow the suggested guidelines for word count? For example: Home page and 2-
Minute Tuesday articles are to be 150–175 words.
Think about the purpose of your article. Does your writing encourage:

o Mite giving?
o Use of the website?
o Hosting an LWML Sunday event?
o Or ______? Keep the purpose in mind.

Adhere to deadlines and include the publishing deadline on your article.
When you get an idea, just write from your heart without thought of proper formatting.
(Don't let the fear of making editing errors slow you down — just write!) Quickly type
the ideas into your computer (before you forget the thought!) or jot them on paper. Go
back and refine if needed, and then let it sit. Do something else. Come back to it after a
few hours or days. Re-read it from the standpoint of someone who doesn't know anything
about your topic — will the reader understand your main point? Is the material organized?
Do the words flow easily from one thought to another? Have you given enough
background information so the reader can put your ideas in context? Have you
unnecessarily repeated the same information? Revise as needed and check the accuracy of
Bible verses, the spelling of names of people and their titles, names of companies and
organizations, etc.
Use a thesaurus so you aren’t repeating the same word throughout your article.
Remember the correct way to write the LWML motto: Serve the Lord with gladness!
(Psalm 100:2).

Common Errors Corrected:

Capitalize pronouns referring to the Deity: Your, You, Him, His, etc.
Place only one space after the ending punctuation mark in a sentence or after a colon.
Remember the final comma in a series if three or more items (before "and").
Example: "She bought apples, pears, oranges, and peaches."
Capitalize "Mite Box" but not "mites.”
Do not begin a sentence with figures such as "$3,784." If figures must be at the beginning
of the sentence, then the words need to be written out.
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Use the ESV version of Scripture. If you must use another version, it should be noted.
Refer to the LWML Style Guide for proper formatting. Double check each word and the
Bible citation.
End prayers with punctuation such as "... in Jesus' name. Amen."
Do not quote verses from hymns as many are copyrighted and each one would need to be
sent to LCMS for approval. Simply mentioning the title of a hymn and paraphrasing a
thought from a verse is fine.

Lutheran Women’s Missionary League
Created by Resource Editor Carolyn Blum
October 2019
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Policy: LWML Logo Use 

The following information gives practical guidelines for using the LWML logo and title. When used correctly, the 

logo identifies our organization from the local level through the national level. 

Permission 

Permission to use the LWML logo* is granted to LWML districts, zones, and local groups for printed materials 

publicizing and educating others about the LWML.  

However, permission must be secured from the LWML PR Director when the LWML logo is used in any other 

manner. The LWML logo must not be used on products to sell without express written permission. 

Logo Use 

• Do not alter the logo in any way. Do not skew, stretch, change the colors, change the proportions, etc.

• Resizing is acceptable as long as the proportions remain the same. Note that excessive enlarging/shrinking

can result in a lower quality logo. If a different scale logo is needed, please contact the LWML PR Director.

• To ensure our logo stands out clearly it must maintain clear space on all sides.

• The primary mark should not be reproduced smaller than 2 inches wide to ensure legibility of the subtext.

• Alternate layouts beyond the primary mark and icon listed below are available by request.

Primary Mark (2-color)         Primary Mark (black)        Icon (2-color)         Icon (black) 

LWML Primary Logo Colors 

CMYK Equivalent for Pantone 267 = C-77; M-97; Y-0; K-0 

The HTML specific color (for Web backgrounds and font colors) is 60269E 

The RGB Equivalent for photo and screen (PowerPoint backgrounds, etc. intended for projection) 

is R-96; G-38; B-158 

CMYK Equivalent for Pantone 110 = C-16; M-31; Y-100; K-0 

The HTML specific color (for Web backgrounds and font colors) is DAA900 

The RGB Equivalent for photo and screen (PowerPoint backgrounds, etc. intended for projection) 

is R-218; G-169; B-0 

Personalized Logos 

Districts, zones, and local groups have the option of a personalized logo incorporating their name. This can be 

created by request in coordinating colors (PMS 1655 or PMS 7481) or in the primary logo colors (PMS 267 and 

PMS 110). For more information, contact the LWML PR Director. 

Title of Organization 

• The correct title for our organization is “Lutheran Women’s Missionary League.”

• When using this title on any of our publications, do not add the word “the” in front of this title.

• The words “Lutheran Women in Mission” may be used to describe in spoken and written form who we are

and what we do.

Questions? 

If you have any questions about logo use, please contact the LWML Public Relations Director at pr@lwml.org. 

*Term refers to all logos of the LWML organization including, but not limited to, convention logos.

Purple 

PMS 267 

Gold 

PMS 110 
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