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CONSTITUTION 1 

PREAMBLE 2 

The Word of God requires that a Christian Congregation shall conform to this Divine Word in 3 

doctrine and practice (Psalm 119:105; Matthew 28:18-20; Galatians 1:6-8; II Timothy 4:1-5), and 4 

that all things be done decently and in order (I Corinthians 14:40).  Therefore we, the members of 5 

First Lutheran Church, a member congregation of The Lutheran Church-Missouri Synod (LCMS), 6 

accept and subscribe to the following Constitution and Bylaws, in accordance with which all 7 

spiritual and material affairs of our congregation shall be governed. 8 

ARTICLE I - NAME 9 

The name of this congregation shall be First Lutheran Church, located at 2808 South Avenue West, 10 

Missoula, Montana 59804. 11 

ARTICLE II - PURPOSE 12 

The purpose of this congregation shall be to give honor and glory to God, to carry out His will, to 13 

make disciples of all the world, to manifest the unity of our faith in Jesus Christ as God and Savior, 14 

to foster Christian fellowship and love, to extend a helping hand in human need, and to achieve our 15 

objectives by the preaching of the Word of God, by the administration of the sacraments, and by 16 

the religious instruction of all its members according to the confessional standard of the Evangelical 17 

Lutheran Church. 18 

ARTICLE III - CONFESSION 19 

This congregation acknowledges and accepts all the canonical books of the Old and New 20 

Testaments as the revealed Word of God, verbally inspired and inerrant and acknowledges and 21 

accepts all the Confessional Writings of the Evangelical Lutheran Church, contained in the Book 22 

of Concord of the year 1580, to be the true and genuine exposition of the doctrines of the Bible. 23 

These Confessional Writings are the three Ecumenical Creeds (Apostles’, Nicene, and Athanasian), 24 

the Unaltered Augsburg Confession, the Apology of the Augsburg Confession, the Smalcald 25 

Articles, Luther's Large and Small Catechisms, and the Formula of Concord. 26 

ARTICLE IV - MEMBERSHIP 27 

A. Baptized members are all who have been baptized in the name of the Triune God and who are 28 

under the spiritual care of the Pastor of this congregation, including the children who have not 29 

yet been confirmed. 30 

 31 

B. Communicant members are those baptized members who have been confirmed in the Lutheran 32 

faith, accept the confessional standard of Article III of this Constitution, are familiar at least 33 

with the contents of Luther's Small Catechism, and are not members of organizations whose 34 

principles and conduct conflict with the Word of God. 35 

 36 

C. Voting members are communicant members who have reached the age of 18, and have read 37 

and signed the constitution and bylaws of First Lutheran Church. 38 

 39 

 40 
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ARTICLE V – THE OFFICE OF PASTOR AND CALLED CHURCH WORKERS 1 

The pastoral office of this congregation as well as that of all called church workers shall be 2 

conferred upon such ministers, ministerial candidates, and called workers as: 3 

A. Declare their acceptance of, and adherence to, all the canonical books of the Old and New 4 

Testaments as the inspired and inerrant Word of God, and all the Symbols of the Evangelical 5 

Lutheran Church enumerated in Article III of this Constitution; 6 

 7 

B. Possess in sufficient measure the qualifications of their called position of the Gospel as 8 

prescribed in Holy Writ; 9 

 10 

C. Are members of and have been declared qualified by the LCMS; and 11 

 12 

D. Are properly called by the congregation in a regular or special meeting which has been duly 13 

announced. 14 

 15 

ARTICLE VI - AUTHORITY OF THE CONGREGATION 16 

 A.  General 17 

The Congregation, acting through the Voters’ Assembly, shall have the final authority to 18 

administer and manage all its external and internal affairs.  The Voters’ Assembly may 19 

establish institutions and societies within the congregation. The congregation, however, shall 20 

not be empowered to decide anything contrary to the Word of God and the Confessions of the 21 

Lutheran Church (Article III). 22 

 B.  Decisions  23 

All matters of doctrine and conscience shall be decided by the Word of God and in keeping 24 

with the confessional standard of Article III of this Constitution. Other matters shall be decided 25 

by the Voters’ Assembly by majority vote unless otherwise specified by the Constitution or 26 

Bylaws. 27 

 C.  Vested Rights of the Voters’ Assembly 28 

The Voters’ Assembly shall possess the following rights alone, and shall never be delegated to 29 

any minor body, circle or individual.  30 

  1. To call Pastor(s) and all other Church Workers. 31 

  2. To remove from Office a Pastor(s) and all other Church Workers. 32 

  3. To elect officers and board members. 33 

 4. To remove from office any officer or board member. 34 

 5. To purchase and dispose of real estate. 35 

 36 

 37 

 38 
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ARTICLE VII - OFFICERS 1 

The officers of the congregation shall be such officers, boards, or committees as the Bylaws of the 2 

congregation prescribe. 3 

Women Voters may serve in any office as long as those positions are not directly involved in the 4 

specific functions of the Pastoral office (preaching, the public administration of the sacraments, 5 

and church discipline). In the event that a matter involving the function of the Pastoral office comes 6 

before an office held by a woman, it will be necessary for her to recuse herself in that matter. 7 

 8 

ARTICLE VIII - PROPERTY RIGHTS 9 

A. Synodical Membership 10 

This congregation shall be a member of The Lutheran Church-Missouri Synod as long as the Synod 11 

conforms to the congregation's confessional standard as determined by a majority vote of the 12 

congregation at a meeting called for that purpose. 13 

B. Division 14 

 15 

1. If at any time a division should take place on account of doctrine, the property of the 16 

congregation and all benefits connected therewith shall remain with those communicant 17 

members who continue to adhere in confession and practice to Article III of this 18 

Constitution, as determined by the adjudication procedures of the LCMS. 19 

2.   If division takes place for any other reason, the property shall remain with the majority of 20 

the communicant members who continue to adhere in confession and practice to Article III 21 

of this Constitution, as determined by the adjudication procedures of the LCMS. 22 

3. In the event the congregation should dissolve, the property and all rights connected 23 

therewith shall be transferred to that District of the LCMS in which the congregation held 24 

membership at the time of dissolution. 25 

 26 

ARTICLE IX - DOCTRINAL LITERATURE 27 

Only such hymns, prayers, and liturgies shall be used in the public services of the congregation and 28 

in all ministerial acts as conform to the confessional standard of Article III.  Likewise, in all classes 29 

for instruction in Christian doctrine only such books shall be used as conform to this standard. 30 

 31 

ARTICLE X - BYLAWS 32 

This congregation may adopt such Bylaws as may be required for the accomplishment of its 33 

purpose. 34 

 35 

ARTICLE XI - CHANGING THE CONSTITUTION 36 

Amendments to the Constitution may be adopted at a Voters’ Assembly provided: 37 

A. That they do not conflict with the provision laid down in Article III or with any         38 

section of any other article that pertains to Scriptural doctrine and practice. 39 

 40 



4 

 

B. That the proposed amendment has been submitted in writing at a previous meeting of the 1 

Voters’ Assembly and published by posting in a conspicuous place in the church and by 2 

congregational notification prior to the meeting at which the proposed amendment will be acted 3 

upon. 4 

 5 

C. That an affirmative vote of a two-thirds majority of the Voters present is secured. 6 

 7 

D.  That the amended Constitution has been submitted to the office of the District President for 8 

review and approval by the District Board of Directors. 9 

 10 

 11 

 12 

 13 

 14 

 15 

 16 

 17 

 18 

 19 

 20 

 21 

 22 

 23 

 24 

 25 

 26 

 27 

 28 

 29 

 30 

 31 

 32 

 33 
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BYLAWS 1 

ARTICLE I - COMMUNICANT MEMBERSHIP         2 

Section 1 - Membership Application Procedure  3 

A. Applicants for communicant membership in this congregation shall consult the Pastor(s) who 4 

shall determine whether such applicants are eligible for membership in accordance with Article 5 

IV of the Constitution. Applicants not familiar with the doctrines and confessions of the 6 

Lutheran Church shall be required to attend a course of instruction, and make profession of 7 

their faith before being received as members.   8 

 9 

B. Candidates who are questionable or have special circumstances impacting their confession of 10 

faith or Christian walk, shall have their applications shared with the Board of Elders for 11 

consideration before being accepted as members.    12 

 13 

C. Applicants from other Evangelical Lutheran Churches, which are in fellowship, shall submit a 14 

letter of transfer from their former congregation to establish their eligibility for membership.  15 

In the case of applicants whose previous membership in a Lutheran congregation has lapsed, 16 

the Pastor(s) may arrange for a period of instruction and review prior to reaffirmation of faith 17 

for such applicant. 18 

 19 

D. After applicants have given satisfactory evidence of their eligibility in accordance with the two 20 

preceding paragraphs, their admission as communicant members shall be approved by the 21 

Pastor(s). All membership changes shall be reported to the Elders in their regular meetings. 22 

The roster of new members shall be publicized in the various news media of the congregation. 23 

 24 

Section 2 - Privileges and Duties of Congregational Members 25 

 26 

 Members of the congregation are obligated to: 27 

A. Members of the congregation are obligated to accord the Pastor(s) honor, love, and obedience 28 

in his ministry of God’s Word, and to support his ministrations with diligence and faithful 29 

prayers; to help him in the discharge of his duties by cordial one-mindedness, willing readiness, 30 

peaceable conduct, and in every other way possible; and to provide for his maintenance 31 

according to the ability of the congregation.  32 

 33 

B. Grow in Christian faith and life through regular worship attendance and faithful use of the 34 

means of grace, searching the Scriptures at home and in fellowship with other members of the 35 

congregation and its agencies, and partaking of the Lord's Supper frequently. 36 

 37 

C. Live a morally decent life before God and men, abstaining from open works of the flesh 38 

(Galatians 5:18-21), and so conducting themselves at all times as to bring credit rather than 39 

blame upon the Church of Jesus Christ. 40 

 41 

D. Submit to the instruction and discipline of the Word of God, through the Pastoral office, as 42 

outlined in the Constitution and Bylaws. 43 

 44 
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E. Provide for the proper Christian training of their children by instruction at home and through 1 

the agencies of the Church. 2 

 3 

F. Contribute toward the maintenance of the congregation and the extension of the Kingdom of 4 

God at home and abroad to the limit of their financial ability. 5 

 6 

G. Place their God-given talents and abilities at the disposal of Pastor(s), the officers, and other 7 

agencies of the congregation as set forth in its Constitution and Bylaws, so that the purposes 8 

and functions of the congregation may be effectively implemented. 9 

 10 

Section 3 - Transfers  11 

A member desiring to transfer to another Lutheran Congregation shall apply to the Pastors(s) and 12 

upon approval, a letter of transfer shall be issued. The Board of Elders shall report all transfers to 13 

the Voters’ Assembly at the next regular meeting of that body. 14 

 15 

Section 4 - Removal from Membership by Reason of Self-Exclusion. 16 

Those who intentionally separate themselves from participation in the worship life of the 17 

congregation may be found to have surrendered their membership in First Lutheran Congregation, 18 

together with all rights and privileges within the congregation.  Where contact can be made, the 19 

Pastor(s) and Board of Elders shall make good faith attempts to seek the return of those absent from 20 

worship. Those who are absent for an extended period deemed sufficient by the Pastor(s) and Board 21 

of Elders to demonstrate an intention to separate themselves from First Lutheran Church may be 22 

recognized to have left the congregation by Self-Exclusion.  If in the judgment of the Pastor(s) and 23 

Board of Elders they have without reason continued to absent themselves from receiving God’s 24 

grace in Word and Sacraments, their status as a member of First Lutheran Church may be brought 25 

to a vote before the Board of Elders. They shall be deemed to have surrendered their membership 26 

and all rights by Self-Exclusion on a two-thirds (2/3) vote of those present.     27 

 28 

ARTICLE II - VOTING MEMBERSHIP – PRIVILEGES AND DUTIES  29 

 30 

 It shall be the privilege and duty of a Voting Member of this congregation to: 31 

A. Conscientiously and prayerfully exercise their right of suffrage in all measures that will 32 

advance the work of Christ's Kingdom both locally and in the church-at-large. 33 

 34 

B. Willingly serve in any office for which their talents and abilities equip them. 35 

 36 

C. Faithfully attend all Voters’ Assembly meetings. 37 

 38 

D. Assist with wholehearted diligence in administering the temporal and spiritual affairs of the 39 

congregation. 40 

 41 

 42 
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ARTICLE III - DISCIPLINE IN THE CONGREGATION 1 

All discipline in this congregation shall be administered in accordance with the order of discipline 2 

laid down in Matthew 18:15-20, I Corinthians 5:1-5, and other related New Testament passages. 3 

Pending Congregational action, any servant of the congregation may be placed on immediate 4 

administrative leave for significant cause after a two-thirds (2/3) vote of the members of the Board 5 

of Elders. The following procedure shall be observed under the direction of the Pastor and the 6 

Board of Elders. 7 

Section 1 - Congregational Membership – Termination 8 

 9 

A. Joining Other Churches - In cases where communicant members of this congregation have 10 

joined a church of a different confession, they shall, upon the decision of the Pastor and the 11 

Board of Elders, be deemed to have terminated their membership in this congregation, 12 

forfeiting all rights and privileges of such membership.  Their name(s) shall be removed from 13 

the membership list of the congregation. 14 

 15 

B. Whereabouts Unknown - The names of members whose whereabouts are unknown and cannot 16 

be established within a period of six months shall be removed from the membership list of the 17 

congregation and placed in a file designated "Whereabouts Unknown".  Such membership is 18 

terminated and shall be reported as such to the next regular meeting of the Voters’ Assembly. 19 

 20 

C. Excommunication - Members who conduct themselves in an unchristian manner such as openly 21 

adhering to false doctrine, giving evidence of an immoral and offensive life or willfully 22 

despising the preaching of the Gospel and the Lord's Supper shall be subject to 23 

Excommunication. The Pastor and Board of Elders shall administer church discipline on behalf 24 

of the congregation in accordance with the order of discipline laid down in Matthew 18:15-20, 25 

1 Corinthians 5:1-5, and other related New Testament passages. A two-thirds (2/3) vote by the 26 

Voters’ Assembly shall be required to terminate such membership. 27 

Excommunication releases the individual from all responsibilities of this congregation, but it 28 

also excludes the member from privileges of church membership, such as Christian burial, Holy 29 

Communion, transfer to a sister congregation, and of any claim against the properties of this 30 

congregation. Such a person, however, will at all times be cordially welcome to attend all 31 

Divine services in our church.  32 

D. Restoration - Persons who have been removed from Christian membership for whatever reason 33 

shall be restored with all rights and privileges when through the Pastor and the Board of Elders, 34 

they confess and are absolved. Both acts of discipline and restoration shall be made known to 35 

all congregational members by whatever method the Pastor and the Board of Elders deem most 36 

suitable. 37 

Section 2 - Provisions Pertaining to Church Officers and Board Chairmen   38 

   39 

A. The Board of Elders shall initiate and chair any disciplinary action if an officer or Board 40 

Chairman fails to meet the requirements of their office as stated in Article VII of the Bylaws. 41 

When an office is made vacant by deposition, resignation, death or excommunication of the 42 

incumbent, a successor to such officer or Chairman shall be replaced as stated in Article VI, 43 

Section 4 subject to approval by the Voters’ Assembly. 44 
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B. Any elected Officer, Board Chairman or other worker may be removed from their position by 1 

the Voters’ Assembly by a two-thirds (2/3) majority ballot in Christian and lawful order for 2 

one of the following causes: 3 

1. Persistent adherence to false doctrine;   4 

2. Scandalous life and activities. 5 

3. Inability to perform or willful neglect of their official duties. 6 

4. Offensive authoritarianism in office. 7 

 8 

Section 3 - Provisions Pertaining to Pastors and Called Church Workers 9 

After consultation with the appropriate office of the Montana District, the Board of Elders shall 10 

initiate and chair any disciplinary action if a called Pastor or called Church Worker fails to meet 11 

the requirements of their office as stated in Article V, Section 2 or 3 of the Bylaws and are unwilling 12 

to resign their position. Should the occasion to depose a Pastor or called church worker arise, the 13 

intended deposition shall be announced by the Chairman of Elders at regular divine services on the 14 

two Sundays preceding a special meeting of the Voting Assembly called for that purpose.   15 

A two-thirds (2/3) majority vote of the Voting Members present shall be required to depose a Pastor 16 

or called Church Worker.  17 

 18 

ARTICLE IV - MEETINGS OF THE CONGREGATION 19 

Section 1 - Regular Meetings 20 

Regular meetings of the Voting Membership are to be held four (4) times during each calendar 21 

year, during the following months: January, April, June, and September. The June meeting of the 22 

Voters’ Assembly shall include the consideration and acceptance of the mission plan and budget 23 

for the following year. 24 

All members of the congregation in good standing may attend the meetings of the Voters’ Assembly 25 

and may, with the consent of the Voting Membership submit recommendations, or participate in a 26 

discussion of any given item of business before the Voting Membership. 27 

Every meeting of the Voting Membership shall be announced at the worship services on the Sunday 28 

preceding the date of the meeting. 29 

Section 2 - Special Meetings 30 

Special meetings of the Voters’ Assembly may be called for due cause or at the request of the 31 

President, the Pastor(s), any member of the Church Council or at the request of ten (10) voting 32 

members of the congregation. Notice of the date and time of such a meeting, and of the nature of 33 

the business to be transacted, shall be given at the Sunday worship services preceding the date of 34 

the meeting. 35 

Section 3 - The Order of Business at a Regular Voters’ Assembly Shall Include: 36 

A. Scripture Reading and/or Prayer    37 

B. Record attendance of the Voters’ Assembly meeting    38 

C. Approve Minutes of Previous Meeting(s), including Special Meetings    39 

D. Unfinished Business    40 
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E. Treasurer's Report    1 

F. Reports from Committees of the Voting Membership    2 

G. Reports of Administrative Boards    3 

H. New Business    4 

I. Pastor(s)’ Report    5 

J. Adjournment 6 

K. Closing Prayer 7 

 8 

In general, for purposes of order, Robert's Rules of Order shall prevail. 9 

  10 

Section 4 - Restrictions Pertaining to Voters’ Assembly Meetings 11 

A. Attending Voting Members of a properly called Voters’ Assembly meeting shall constitute a 12 

quorum, except as otherwise provided in this Constitution and Bylaws for dealing with certain 13 

specific situations herein defined. 14 

 15 

B. In the event of a tie vote, the President shall cast the deciding ballot. 16 

 17 

C. There shall be no voting by proxy. 18 

 19 

ARTICLE V - THE OFFICE OF THE PASTOR AND CALLED WORKERS 20 

Section 1 - Procedure for Calling 21 

A. Any voting member may nominate a candidate for a call.   22 

B. In the case of calling a Pastor, the Board of Elders with input from the President of the Montana 23 

District or his representative, will propose candidates for the Pastoral office. The Voters’ Assembly 24 

shall then adopt a list of candidates at the next regular meeting, or at a special meeting called for 25 

that purpose.   26 

C. In the case of a called teacher, the School Board shall consult with the appropriate District 27 

representative and shall present a list of candidates for a call.  The Voters’ Assembly shall then 28 

adopt a list of candidates at the next regular meeting, or at a special meeting called for that purpose.  29 

D. In the case of other called workers, the board designated by the Voters’ Assembly shall consult 30 

with the appropriate District representative and propose a list of candidates for a call. The Voters’ 31 

Assembly shall then adopt a list of candidates at the next regular meeting, or at a special meeting 32 

called for that purpose.  33 

E. The board responsible for producing the proposed candidate list may delegate the responsibility to 34 

an ad hoc committee.  35 

F. The Voters’ Assembly shall elect one of the proposed candidates by ballot and simple majority.  It 36 

shall be the duty of the President to promptly deliver notice to the named candidate.  37 
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 Section 2 - The Pastoral Office 1 

A. The Pastoral Office is the authority conferred upon Pastors by God, through a call of the 2 

congregation (the holder of the priesthood and of all congregational authority) to exercise in 3 

public office the common rights of the spiritual priesthood in behalf of all. The Pastoral Office 4 

is the primary office of the congregation from which all other offices of the congregation issue.  5 

However, the congregation may establish as many auxiliary offices as its needs require and 6 

determine what work is to be assigned to such offices. 7 

 8 

B. Upon being installed, the Pastor is authorized and obligated to proclaim to the congregation, 9 

jointly and severally, the Word of God in its full truth and purity as contained in the canonical 10 

writings of the Old and New Testaments and professed in the Book of Concord of the year 11 

1580.  He is further: 12 

1. To administer the sacraments in accordance with their divine institution; 13 

 14 

2. To discharge toward all members of the congregation the functions of a minister and 15 

curator of their souls in an evangelical manner, in particular to visit the sick and dying and 16 

admonish indifferent and erring members; 17 

 18 

3. To spiritually guard the welfare of the younger members of the congregation and adults 19 

during their preparation for acceptance of Holy Communion;  20 

 21 

4. To guide the congregation in applying the divinely ordained discipline of the church; 22 

 23 

5. To provide spiritual leadership and oversight in the educational agencies and the various 24 

adult and youth organizations within the congregation; 25 

 26 

6. To serve as an example by Christian conduct and to encourage and strengthen the 27 

congregation for the advancement of the Kingdom of Christ. By reason of his position, the 28 

Pastor is not only a servant and steward of God, but he is to be mindful that he is a steward 29 

of the Office of the Keys and to lovingly care for the congregation as the bride of Christ. 30 

The Pastor, assisted by the Board of Elders, shall have the authority and responsibility for 31 

supervising every aspect of all worship so that they are at all times in harmony with the 32 

doctrine and confessional standards as stated in Article III of the constitution.   33 

 34 

C. In calling a Pastor to preach the Word of God and to administer the sacraments on their behalf, 35 

the members of the congregation exercise their royal priesthood and by no means relinquish it. 36 

This is the privilege and responsibility of all members of the Church. 37 

Section 3 - The Office of a Called Teacher 38 

A. The office of a called teacher is the authority conferred upon a teacher by God, through a call 39 

of the congregation, to perform the duties of his/her office in all its parts according to the Word 40 

of God and the needs of the congregation. 41 

B. Upon being installed, called teachers are authorized and obligated to instruct and train the 42 

children under their care diligently and faithfully in accordance with the confessional standard 43 

stated in Article III of this Constitution. They shall maintain Christian discipline in the school 44 

in accordance with the stated discipline procedures published in the Student Handbook.  They 45 
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are to further serve the congregation as an example of Christian conduct, to endeavor earnestly 1 

to live in brotherly unity with their Pastor(s) and their fellow teachers.  They shall work under 2 

the supervision of the Pastor(s), principal and the School Board. 3 

C. By the grace of God, they shall do everything possible within the sphere of their calling to 4 

promote the school and advance the Kingdom of Christ.  5 

D. They shall carry out their duties as defined in their call documents and perform such other 6 

duties as have been mutually agreed upon. 7 

Section 4: Other Called Workers 8 

A. Other Workers may be called to fill offices recognized by the LCMS.  Only those who have 9 

been properly trained and are recognized by the LCMS as qualified to serve in the office to 10 

which they are to be called may serve.  They shall be called as detailed in these bylaws. Their 11 

various auxiliary ministries are designed to assist the Pastor(s) and congregation in carrying 12 

out the commission of our Lord to declare God’s glory and care for His people.   13 

B. As such, they shall perform all their duties in accordance with God’s Word and the confessional 14 

standard stated in Article III of this Constitution.  They shall carry out their duties as defined 15 

in their call documents and perform other such duties as have been mutually agreed upon. They 16 

shall serve as an example of Christian conduct and in every way strive to preserve a spirit of 17 

unity and humble service. They shall carry out their duties under the supervision of the Pastor(s) 18 

and others as their call documents detail.   19 

 20 

ARTICLE VI - ELECTION OF OFFICERS AND ADMINISTRATIVE BOARDS 21 

Section 1 - Nomination Procedure 22 

A. In the year of an election, The President shall appoint six voting members, who along with the 23 

Pastor(s), shall serve as the Nominating Committee. The names of the Nominating Committee 24 

shall be announced on or before the April Church Council meeting and then at the April Voters’ 25 

Assembly for approval. 26 

 27 

B. The Nominating Committee shall accept additional names for consideration from voting 28 

members or Boards until the slate of nominees is published. 29 

 30 

C. The Nominating Committee, in consultation with the Pastor(s) and/or Elders, shall develop a 31 

slate of names for election for the Officers, Board Chairmen and Board Members. These 32 

candidates shall be voting members, have been deemed capable, found spiritually eligible for 33 

office and willing to serve. 34 

 35 

D. The slate of names will be published in the two weeks prior to the election as needed to best 36 

inform the congregation of the election and the people running. 37 

 38 

E. In the event the Nominating Committee is unable to find a qualified candidate for any office to 39 

bring before the Voters, it will become the duty of the newly elected Church Council to find a 40 

qualified candidate willing to serve and be approved by the Voters’ Assembly. 41 

 42 
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Section 2 - Election Procedure 1 

From the list of candidates submitted by the Nominating Committee, the Voters’ 2 

Assembly shall, at its June meeting, elect by ballot and simple majority, the following: 3 

A.  Officers 4 

  1. President 5 

  2. Vice President   6 

  3. Secretary  7 

  4. Treasurer    8 

 9 

B. Chairmen of the Boards 10 

C. Board members  11 

 12 

Section 3 - Installation and Term of Office 13 

Newly elected Officers, Board Chairmen and Board members of the congregation shall be installed 14 

in person or in absentia at the end of the Voters’ Meeting in which they were elected.  They shall 15 

assume their duties of office no later than the first day of the following month.  The term of service 16 

for all elected Officers, Board Chairmen and Board Members shall be two (2) years. Officers and 17 

Board Chairman may succeed themselves consecutively only once. 18 

 19 

Section 4 - Midterm Vacancies of the Governing Body 20 

A. In the event an Officer is unable to fulfill his/her term of service, the Church Council shall 21 

nominate a replacement and when approved, bring the name to the Voters’ Assembly for final 22 

approval. 23 

B. In the event a Board Chairman or Board Member is unable to fulfill his/her term of service, 24 

that board shall nominate a replacement to the Church Council for its approval and when 25 

approved, bring the name to the Voters’ Assembly for final approval. 26 

C. Those who are elected to fill a vacated office will fill the remainder of the current term.  If more 27 

than half the term remains, it should be counted as a full term, but if less than half of the current 28 

term remains, the time shall not be counted towards term limits.   29 

 30 

ARTICLE VII - DUTIES OF OFFICERS  31 

A. The President shall: 32 

1. Set Voter Assembly meeting dates, prepare the agenda and preside at all meetings of the 33 

Voters’ Assembly. 34 

2. Enforce the Constitution and Bylaws of the congregation. 35 

 36 
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3. Carry out the expressed will of the congregation as embodied in the resolutions of the 1 

Voters’ Assembly. 2 

4. Call and preside over the meetings of the Church Council. 3 

5. Coordinate the functions, plans, and activities of the congregation in all its parts for the 4 

total furtherance of the work of Christ's Kingdom in our midst. 5 

6. Appoint an Auditing Committee consisting of any two (2) qualified communicant members 6 

of the congregation other than the Treasurer, to audit the financial records of the 7 

congregation.  The President shall submit the Audit Committee's report at the January 8 

meeting of the Voters’ Assembly in each year. 9 

7. In the year of an election, announce a nominating committee at the April Church Council 10 

for approval at the April Voters’ Assembly. 11 

 12 

B. The Vice President shall:  13 

1. Act for and in the stead of the President in his absence. 14 

2. Be available for whatever duties the President shall assign him. 15 

 16 

C. The Secretary shall: 17 

1. Create and enter the minutes of all Church Council and Voters’ Assembly meetings into a 18 

permanent record. 19 

2. Present minutes from Church Council and Voters’ Assembly meetings for approval at their 20 

subsequent meetings. 21 

3. Publish all approved business items of the Voters’ Assembly and the Church Council in 22 

the newsletter. 23 

4. Collect minutes from each Administrative Board meeting and enter those into the 24 

permanent record. 25 

  26 

D. The Treasurer shall: 27 

1. Be responsible for maintenance of accounting records to support all receipts and 28 

disbursements.    29 

2. Sign checks for payments of all financial commitments after verifying the check 30 

matches an appropriate expenditure.  31 

3. Prepare financial reports for the Church Council and Voters’ Assembly. 32 

4. Preserve necessary financial reports and documents as a part of the permanent 33 

church records.   34 



14 

 

5. Make all records available to the audit committee appointed by the president 1 

annually. 2 

6. Oversee any clerical duties performed in the accounting process. 3 

7. Be a member of the Stewardship Board and participate in its functions. 4 

 5 

ARTICLE VIII - ADMINISTRATIVE BOARDS 6 

 7 

A. The Administrative Boards and their primary responsibilities shall be:  8 

1. Elders - To oversee the spiritual welfare and discipline of the Pastor(s) and the 9 

congregation. 10 

2. Evangelism - To facilitate the spread of the Gospel. 11 

3. Parish Education - To implement a Christian Education Plan.  12 

4. Stewardship - To foster, develop and teach stewardship of members' time, talents and 13 

treasures.  To oversee the financial stability of the Congregation. As necessary, offer advice 14 

concerning proposed budget submissions in preparation for the Church Council’s review 15 

of the Annual Budget.   16 

5. Properties - To oversee maintenance and improvements of church property. 17 

6. School Board- To govern the operation of the school. 18 

7. Youth - To educate and encourage the youth to grow in their Christian Faith. 19 

8. Fellowship - To encourage members to interact with and get to know each other as well as 20 

to address the needs and cares within our congregation.            21 

9. Community Outreach - To identify areas of service outside of our congregation and meet 22 

those needs. To enhance the visibility of our congregation in the community. 23 

 24 

B. The Voters’ Assembly shall have the power to create and empower or eliminate additional 25 

Administrative Boards they deem necessary. The Church Council or Administrative Boards 26 

may create subcommittees necessary to carry out their Mission. 27 

C. Each Administrative Board shall:   28 

1. Develop and maintain a policy and procedures document covering the board’s duties and 29 

submit this document and any amendments to the Church Council for their coordination. 30 

2.  Record minutes of business conducted at each of their meetings which shall become the 31 

permanent property of the congregation.   32 

3.  Create a Mission Plan for their board for the coming year. 33 

4.  Create a budget to accommodate the Mission Plan. 34 
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5.  Bring the Mission Plan and budget to the Church Council for approval and to be 1 

incorporated into the overall Mission Plan and budget of the congregation. 2 

6.  Administer their work program and budget, recruit volunteers or hire the personnel 3 

necessary to achieve their Mission Plan. 4 

7.  Bring anything outside of their approved Mission Plan and budget to the attention of the 5 

Church Council for approval and if needed to the Voters’ Assembly. 6 

8.  Maintain a membership sufficient to carry out the duties assigned to them by this 7 

constitution and the Voters’ Assembly. In the event of a vacancy or a need for additional 8 

board members outside of the regular election, additional names may be submitted to the 9 

Church Council. If those individuals are approved by the Church Council, they may serve 10 

on the board in a non-voting capacity until their appointment is approved at the next regular 11 

Voters’ Assembly.      12 

D. Organization and Meetings of Administrative Boards 13 

1. Each Administrative Board is governed by the leadership of its Chairman with the guidance 14 

of the Pastor(s).   15 

2. Meetings will be determined by the Chairman of the Board and its members as to time and 16 

frequency.  17 

ARTICLE IX - THE CHURCH COUNCIL SHALL: 18 

A. Consist of the Officers, the Chairman of each Administrative Board or its board designee, and 19 

the Pastor(s) of the congregation.  20 

B. Require fifty percent (50%) of the Council’s voting members to constitute a quorum.  21 

C. Require any motion introduced to the Church Council to receive a two-thirds (2/3) majority 22 

vote to be forwarded to the Voters’ Assembly as a seconded motion. 23 

D. Develop, maintain and implement policies, procedures and ministries necessary to carry out 24 

the dictates of the Voters’ Assembly as outlined in the approved Mission Plan.  25 

E. Have the power to act on behalf of the congregation between Voters’ meetings on matters that 26 

come before the congregation which are deemed urgent by the congregation President provided 27 

that the Church council agrees on the proposed action by a two-thirds (2/3) majority of the 28 

quorum present. 29 

F. Settle jurisdictional disputes between the boards.  30 

G. Be responsible for coordinating the programs and activities of the Administrative boards, 31 

committees and of the congregation. 32 

H. Oversee all freestanding committees, societies and organizations. 33 

I. Oversee the security and safety of congregational activities and programs.   34 

J. Meet on a monthly basis if needed. Additional meeting may be called by the President or the 35 

Pastor(s). 36 

K. Develop and maintain a policy and procedures document covering the Church Council's duties. 37 
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ARTICLE X – AUXILIARY ORGANIZATIONS 1 

Our congregation allows for auxiliary organizations whose aims and purposes adhere to the 2 

confessional standards set forth in Article III of this Constitution which are not disruptive to our 3 

ministry. These organizations shall remain under the general authority of the Church Council, who 4 

shall be responsible for their oversight and continuing access to resources. 5 

 6 

ARTICLE XI – CHANGING THE BYLAWS 7 

Amendments to the Bylaws may be adopted at a Voters’ Assembly provided that: 8 

A. The proposed amendment does not conflict with the provision laid down in Article III or with 9 

any section of any other article that pertains to Scriptural doctrine and practice. 10 

 11 

B. The proposed amendment has been submitted in writing at a previous meeting of the Voters’ 12 

Assembly and published by posting in a conspicuous place in the church and by a 13 

congregational notification prior to the meeting at which the proposed amendment will be acted 14 

upon. 15 

 16 

C. An affirmative vote of a two-thirds (2/3) majority of the Voters present is secured. 17 

 18 

D. The amended Bylaws have been submitted to the office of the District President for review and 19 

approval by the District Board of Directors. 20 

 21 

 22 

 23 

 24 

 25 

 26 

 27 

 28 

 29 

 30 

 31 

 32 

 33 

 34 

 35 
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